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1. OBIIUE ITOJIOKEHUSA

1.1. Crynenueckuil ropofok (enepanbHOro rocyJapCTBEHHOrO aBTOHOMHOIO
06pa30BaTENBHOTO YUPEKICHUA BBICIIETO 00pa3oBaHUA "Caunkr-ITerepOyprekuit
HAIMOHATBHBI MCCIEI0BATENECKH yHUBEPCUTET HMHGOPMAIMOHHBIX TEXHOIIOTHi,
vexannkn # ontukun" (namee VYuusepcurer MTMO mumn YHusepcuTet)(naee
CTYATOPOIOK) - 3TO OOMIEKHUTUs, BXOIAIIME B COCTaB VuuBepcuTera OOBEKTEI
COIMAIILHON HHPPACTPYKTYPHL.

1.2. Cryaropojok, Kak CTPYKTypHOE IIOJpa3/CleHIe YHuUBEpCUTETa U HE
gBJSOIIEeCS FOPUIMYECKHM JIHIOM, B CBOGH JEATENbHOCTH PYKOBOACTBYETCHA
JKUIMIOHEIM ~ 3aKoHojaTensctBoM P®, 3akoHom 00 o0pasoBaHUH, YcraBoMm
Vuusepcutera UTMO, HacTosIIUM TlonoskeHneM O CTYIEHUECKOM TOPOIKE (manee
[Monoxenue), [IpaBuiaMy MPOKHBAHUA ¥ BHYTPEHHErO Pacropsaka CTYACHYECKOro
ropozka (anee IlpaBuiia BHYTPEHHETO PAacmopsiIKa) i APYTHMH JOKATbHBIMA aKTaMH
YHUBEpCUTETA.

1.3. CTyaropofoK MpeJHa3HAYeH JJI1 BPEMEHHOTO MPOXKUBAHMUA U Pa3MEIICHHUS:

1.3.1. MHOropomHmX CTyAEHTOB, MAaruCTPOB, AaCMMPaHTOB, JIOKTOPAHTOB,
CTaXepOoB JHEBHBIX (opM 00ydeHN (1ajee YJaIuxcs) Ha Mepruoj o0yIeHNUs, a TaKkKe
aGUTypUCHTOB Ha IEPUOJ| IOCTYIIIEHUS B Y HUBEPCHUTET.

1.3.2. WHocTpaHHble IpakiaHe, NPUHATHIE Ha OOyyeHME B YHUBEPCUTET IIO
MEXIOCYIapCTBEHHBIM COTJIAIIEHUSM M KOHTPAKTaM, Pa3sMEIIA0TCs B CTyATOPOJKE Ha

0BOIINX OCHOBAHMSAX C POCCHIUCKUMHU yUAIIUMUCS, 00YJalOIUMHUCS B Y HUBEPCUTETE.
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1.3.3. Tlpu ycnoBMM TOJHOK OOECHCYCHHOCTH MECTaMi B CTYATrOpPOAKE
TIEPEUMCIIEHHBIX BBIIIE KATErOpHi yJalliXcs N0 yCTAHOBJICHHBIM [l CTyNCHICCKIX
OGIIEKATHN CAHUTAPHBIM TIPABUIAM W HOPMaM TPOXKMBAHMS, YHHBEPCUTET BIPABE
IPUHSTH PEIIEHUE O PA3MEIICHUH:

1.3.3.1. CTyIeHTOB, OCTOSHHO MPOXKMUBAIOIMMX B JICHUHTPafCKOH o0acTy;

1.3.3.2. CTy[eHTOB, acIUPaHTOB M JOKTOPAHTOB, OOYy4YaIOIMMXCA IO 3204HOMI
dopme oOydeHWs, Ha TEPUON CIAYU OSK3aMECHOB M  BHIIOIHCHHA paboT 10
JcCepTaluu.

1.3.3.3. CraxepoB W ciyliaTelell HHCTUTYTOB W (aKyJIbTETOB IOBBILICHUS
kBanuUKaMM ¥ APYTHX  (QOpM  TOCIEBY30BCKOTO U JOMOJHMUTEIBHOTO
IPOdECcCHOHATBHOTO 00pa3oBaHUs B IEPHOJ X OYHOTO M 3204HOTO OOYICHHS.

1.3.3.4. B UCKIIOUMTEIBHBIX CTydasx YHHUBEPCUTET BIPABE MPUHATEH PEIICHUE O
pa3sMeIeHu: B CTYATOPOJKE ydJaluXcs APYTHX 00pa3oBaTeNbHBIX yUPEKICHUH, HE
MMEIOIIAX B CBOMX CTPYKTYPHBIX MOJPA3[eieHUAX CTYAEHUECKHX OOMIEKHUTHIA, IO
3aKTI0YEHHBIM MEXBY30BCKUM JI0TOBOPAM.

1.4. CTyAropo/ioK HaXOIUTCS B COCTaBE Y HUBEPCUTETA B KAYECTBE CTPYKTYPHOTO
[OIpas[eNeHusl M CONEPXKUTCS 3a CYeT OMODKETHBIX CPEJICTB, BBIACIAEMBIX
VHHBEPCUTETY, IUIATHI 3a IPOKUBAHUE U IIPEIOCTABISEMEIE YCIYTH B CTYATOPOJKE, a
Taloke  BHEOIO/DKETHBIX ~ CPENCTB,  IOCTYHAIOUIUX  OT  XO3AMCTBEHHOH |
[peINPUHIMATENBCKON IESTEIBHOCT Y HUBEPCUTETA.

1.5. TpoxuBaHuE B CTyJEHYECKOM TIOPOJKE IIOCTOPOHHMX JHII, pa3MelICHUe

oprar—xmaunﬁ " yqpexmeHHﬁ, KpOME CiIy4acB, YCTaHOBJICHHBIX ﬂCﬁCTBy}OLHHM
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3aKOHOJATENHCTBOM HJIM YKa3aHHBIX B ILIL 1.6.- 1.8. HacTOAmEro [TonoxxeHusi, HE
JIOITyCKaeTCH.

1.6. Pa3MelieHue IOpa3AeNeHuil YHMBEPCHUTETa M HX B3aMMOOTHOUICHHA C
aJIMHHECTpalyell CTYJEHYECKOro TOpOJKa ONPEJEISIOTCS IPUKasoM PEKTOpa,
COTJIACOBAHHEIM C TUPEKTOPOM CTYAEHYECKOTO TOPOAKA.

1.7. Tlpu momHOM OOECHEYEHUH BCEX HYHKIAFOIIMXCs CTYyACHTOB MECTaMi B
CTYATOpOKE [0 YCTAHOBICHHBIM CAHATAPHBIM HOPMaM IyCTYIOUIME MOMEIICHHA
(’KMITBIE KOMHATBI, GJI0KH, 3Ta)KK) MOTYT IO PEIEHHIO aIMUHUCTPALINH Yuusepcurera
GBIT BELAEIEHB! IS IPOKMBAHKS TIPENOABATEEH U COTPY/IHIKOB Y HUBEPCUTETA.

1.8. B cTyAropozke B COOTBETCTBHH CO CTPOMTEIBHBIMA HOPMaMK H NpaBUIaMi
OpraHM3yIOTCs KOMHAThl [l  CaMOCTOATENbHBIX 3aHATHHA, KOMHATBl OTJBIXa,
[ICUXOJIOTHYECKON pasrpy3ky, Aocyra, OmOmMOTeKa, CHOPTUBHBIE U TPCHAKEPHBIC
3aBI, W30JATODEL, IMOMEMIEHHs i OBITOBOTO OOCTyKUBAHMS M OGIIECTBEHHOTO
nuraHus (KaMepa XpaHEHHs, CTONOBas, Kade, KyXHH, YMBIBAIbHBIC, INYLICBBIC,
TyaJeThl, IpayedHas u T.1.).

1.9. CocraB W IUIOMAAM I[IOMEIIEHAN CAHUTapHO-OBITOBOrO Ha3HAYCHHUA
BBIIS/SIIOTCS. U OCHANIAIOTCS B COOTBETCTBHM C CaHUTAPHBIMU  INIPaBUJIAMU
0GopyHOBaHHUSA U COfEpKaHmst cTyaeHdeckoro obmexutus (CanlluH 42-121-4719-88
«CaHHTapHBIE TIPaBWIa yCTPOHCTBA, 0GOPYNOBAHHS M CONEPIKAHMS OOIICIKUTHH s
pabounx, CTYIEHTOB, yYallUXCs CPEJHMX CHENMANBHBIX Y4eOHBIX 3aBEJCHHH H
pODECCHOHANBHO-TEXHAYECKIX ~ YUMIIUID, YTBEPXKICHBl Ipukasom IraBHOro

rocyaapcTeenHoro canurapaoro Bpaga CCCP ot 01.11.88 Ne 4719).
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1.10. AMUHACTpALHMS CTYJATOPOJKA MMEET MPaBO NPUHUMATH yHAIXCA Ha
paboTy 10 0GCTy)KUBaHUIO, PEMOHTY M OKCILTyaTallun o6opynoBaHusl CTyATOPOIKA,
yGopKke 1 ApyruM paboTam COrIacHO AEHCTBYIOMIEMY 3aKOHOIaTeIbCTBY PD.

1.11. Tlpaa u o06s3aHHOCTM pabOTHUKOB CTYArOpPOAKA  OMPENCIAIOTCA
JOMKHOCTHBIMHA ~ MHCTPYKIMSIMM, ~ YTBEP)KIACHHBIMH B COOTBETCTBMA  C
KBaTH(PUKAIIMOHHBIMU XapaKTepUCTUKAMY, PEyCMOTPEHHBIMU EnuHBIM
KBaIH(QUKAIMOHHBIM CIPaBOYHAKOM J0/DKHOCTEH pabouux M CIIy)KallhxX, a TaKKe
HacTosuM [1o0KeHIEM.

1.12. O6uree pykoBOACTBO paboTOH B CTYATOPOAKE MO YKPEMICHNIO U pasBUTHIO
MaTepuanbHOW 6a3kl  BCeX OOLIOKMTHH CTyAropoaka Vuusepcutera MTMO,
oprasmsanyeifl  OGBITOBOTO  OOCIHYKWBAHHA  MPOXMBAIOIIMX  BO3JAracTced Ha
IMMHUCTPAIMIO CTYJArOpOJKa — JTMPEKTOpa CTYAropojika, 3aMEeCTHTENA TUPEKTOpa
CTYATOPO/KA MK JOKHOCTHOE JIHLO, MM Ha 5TO YIOTHOMOYEHHOE.

1.13. B3auMHuble 00513aTenbCcTBa Y HUBEPCUTETA U NIPOXKUBAIOLINX B CTYArOPOAKE
onpenenstores HactosmuM [Tonoxennenm, IIpapunami BHYTPEHHETO pacropsika u
JloroBopoM HaiiMa JKMIIOTO MOMELIEHUsI B  CTyACHYCCKOM obmexuTuu  (nanee
JToroBop).

1.14. Tlpu rmoceqeHMM AIMUHMCTpPAlUs  CTYAropoAka — 3aKjo4aceT ¢
IPOKMBAIOIIMM JOTOBOP CPOKOM HA O/IUH Y4eOHBIH rof.

1.15. JloroBop sIBJsETCS €AMHCTBEHHBIM OCHOBAaHMEM JJIA IPOXKWUBAHUI B

CTY/ATOPOJIKE.
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2. TIPABA Y OBSI3AHHOCTH ITPOXKUBAIIIAX
B CTYJEHYECKOM I'OPOJKE

2.1. TIpo)KMBAIONIUE B CTYIEHIECKOM TOPOIKE UMCIOT IPaBO:

2.1.1. mpokuBaTh B 3aKPEIUIEHHOW JKHIOW KOMHATE BECH CPOK, Ha KOTOPBII
saktoued J[oroBOp, MpU YCIOBUM COOMIONEHHMs YCTaBa YHMBEPCHUTETa, [Ipasun
BHYTPEHHET0 pacIopska u ycnosuit JloroBopa;

2.1.2. mONB30BAaThCSA TOMEIHICHUAMU y4eOHOro | KYJIBTYpPHO-OBITOBOIO
Ha3Ha4yeHus, 000pyI0BaHUEM, HHBEHTAPEM CTyArOpO/IKa;

2.1.3. mepecenAThcs C COIACHA AJMUHHMCTPAlMd YHHUBEPCUTCTa B ApYroe
JKUJI0€ MOMEIIIEHUE CTYATOPO/IKA;

2.1.4. usbupare CTyIeHYECKUI COBET CTYArOpOAKa M OBITh M30paHHEIM B €r0
COCTaB;

2.1.5. yuactBoBaTh uepe3 CTyaeHYECKMH COBET CTyArOpoaKka B pEIICHUH
BOIPOCOB COBEPIIEHCTBOBAHHS JKIUIIHO-GBITOBOTO 00€CICYEHHs MPOXKIBAFOLIIX,
OpraHM3alUy BOCIHTATENBHOM paboThl M H0Cyra, OOOpYIOBAaHUA W odopmieHus
JKAMBIX TOMEIICHWiI M KOMHAT JUIs CaMOCTOSITENBHON paGoThl, pacnpeleNeHuu
CPEJICTB, HAINPABISAEMBIX Ha yMyYIIEHHE COLMATBHO-OBITOBBIX YCIOBHIi MPOXKMBAHIL,
YCIIOBHHA OTIIATHI MPEJOCTABISEMBIX YCIIYT.

2.2. TIpO’KUBAIOIIHE B CTYACHYECKOM FOPOJIKE 0053aHBI:

2.2.1. crporo cobGmonate YcraB yHuBepcureTa, I[lpaBuia BHYTPEHHETO

pacmopsaKa, IpaBuia TEXHUKHA 6630HaCHOCTI/I, I'[O)KﬂpHOﬁ 0€30IacHOCTH U yCI0BUA

JloroBopa;
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MunncTepcTBo 00pa3oBaHus ¥ HayKn Poccuiickoit Deznepaliiu
(enepanbHOe rOCYAaPCTBEHHOE ABTOHOMHOE 00pa30BaTeNbHOE YHPEKICHHE BBICLIEro 00Pa3oBaHis
«Cankr-TleTepGyprekuii HalMOHABHbIN HCCIIeI0BaTENbCKUI
YHHBEpCHTET HH(OPMAIIMOHHBIX TEXHOIOTUH, MEXaHMKH 1 ONTHKM)
(Vuusepcurer UTMO)

TosioskeHHe 0 CTPYKTYPHOM MOApa3/ie/leHuH

YHUBEPCUTET UTMO

HaumeHoBaH#Ke Tpoliecca: «YTpaBieHue J0KyMeHTaluei»

CMK-IICII-410-16

2.2.2. GepeXHO OTHOCUTHCS K TIOMENIEHHSM, OOOpYNOBaHMIO W WHBCHTAPIO
CTY/rOpOZIKa, SKOHOMHO pacXO0/0BaTh OSIIEKTPOSHEPrHIO, ras u BOLY, cobmroaTh
YUCTOTY B JKUIBIX [OMEIIEHHAX H MECTaX OOIIEro IO0JIb30BaHMUs, C€KCAHCBHO
IPOU3BOJUTE YOOPKY B CBOMX JKHIIBIX KOMHATaX (6okax);

2.2.3. CBOEBPEMEHHO B YCTAHOBJIECHHOM YHHBEPCUTETOM TOPSIKE BHOCHTDH
TIaTy 3a MPOXXMBAHKE, KOMMYHAIbHBIC YCIYTH M 33 BCE BUIBL  JOMOTHUTEILHBIX
YCIyr, TPEIOCTABIAEMBIX [0 JKEIAHMIO TNPOXUBAIOUIMM, B  COOTBETCTBHM  C
3aKII0UeHHBIMA JIOrOBOpaMH,

2.2.4. BO3MeI[aTh NPUUMHEHHBIH MaTepHaNbHBIH ymepd B COOTBETCTBAU C
JEHCTBYIOIMM 3aKOHO/IATETBCTBOM U 3aKIIOUEHHEIM JOr0BOpOM.

2.3. TIpoxuBatomue B CTYArOpOJKE Ha A0OPOBOIBHOM OCHOBE IPUBICKAIOTCA
CTyJeHYecKHM COBETOM CTYArOpoiKa | aJMUHUCTpanuel CTyaropoika BO
BHeyueOHOe BpeMs K paboTaM 1O  Camo00CITyXKUBAHMIO, 6/1aroyCTpONCTBY |
03€/ICHEHNIO TEPPUTOPUM CTYATrOPOAKa, K MPOBEJCHHIO PEMOHTA 3aHUMAacMbIX MMH
JKWIBIX KOMHAT, TEHEPAIbHBIX YOOpPOK NOMELICHHA CTYAropojaKa H 3aKpEeIUICHHOM
TeppUTOpHH ¥ APYTMM BuAaM paboT C y4eTOM 3aKIOYCHHOIO JloroBopa ¢
COOII0IEHIEM TIPABUI OXPAHEI TPYIa.

2.4. 3a mapymenue [IpaBun BHYTPEHHEr0 pacropsiaka K MNPOXKHBAIOIMM IO
TpE/ICTABIEHMIO aIMUHUCTPAIK CTyaAropojka, Cosera 1o paboTe ¢ HHOrOPOIHUMA
yuammumucs u (wi) pemenuto CTyJIeHYECKOro CoBeTa CTyAropoika MOryT OBITH

NIPUMEHEHBI MCEPBI OGHICCTBCHHOI‘O, aJIMUHUCTPATUBHOTO BO3JICMCTBUSA, HAIOKECHEI
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MuHKCTEPCTBO 00pa3oBaHus U HAyKK Poccuiickoit Denepaurn

(eliepalibHOe TOCYapCTBEHHOE ABTOHOMHOE 00pasoBaTenbHoe yupekzIeHHe BbICLIEro 06pasoBanus

«CankT-IleTepOyprekuii HallMOHAIBHBIN HCCeN0BaTeIbCKUH
yHUBEPCUTET HH(POPMALIMOHHBIX TEXHOJIOTUM, MEXAHUKHU 1 ONTUKH)
(Vuusepcuter U”TMO)

Ilono:keHHe 0 CTPYKTYPHOM MOAPa3Ae/IeHUN

YHUBEPCUTET UTMO

HaumeHoBaHue mporecca: «YpaBieHne JOKyMEHTaLUen»

CMK-IICII-410-16

OUCHUIIJIMHAPHBIC U WHBIC BH/IbBI B3LICKAHHUA B COOTBETCTBHU C ZleﬁCTBy}OH_IPIM
3aKOHOIATEJIECTBOM BIIOTH /10 BBICCIICHHUA U OTYHUCJICHUA U3 YHI/IBepCI/ITeTa.

2.5. Kareropuyecku 3alpeliaeTcs MOsBICHHE B CTYATOpPOAKE B HETPE3BOM
COCTOSIHHH, OCKOPOJISIOIIEM JOCTOMHCTBO IPAkKIAH, a TAKKE XpaHHUTb, yIoTpeOIsATh U
Tpo/[aBaTh HAPKOTUIECKHE BEIIECTBA.

2.6. Cosmanve W JEATENBHOCTH OPTaHM3AlMOHHBIX CTPYKTYP MOIUTHICCKUX
napTui, O6LIECTBEHHO-MOMUTHYECKNX U PENTUTHO3HBIX JIBUYKEHMIT W OpraHu3aluii B
CTYATOpPOJIKE HE JI0IyCKAeTCsL.

3. OBSI3AHHOCTHU AIMUHUCTPAIIMA YHUBEPCUTETA
M CTYAEHYECKOTI'O 'OPOJIKA

3.1. HemocpencTBEHHO pPYKOBOJICTBO XO3SAWCTBEHHOM —JEATENIBHOCTBIO U
SKCILTyaTalMel 37aHuii  CTyArOpojiKa, oOpraHmsaumuei ObiTa  TPOXKMBAKOLINX,
TIO/IEpKAHNEM YCTaHOBJIEHHOTO MOPAKA, OCYIECTBIACT AUPEKTOP CTYArOpOaKa.

3.2. B cTyAropoake DOKHBI OBITH OOECHEYEHbl HEOOXOAMMEIE YCIOBHA I
IPOXKMBAHKS, CAMOCTOATEIBHBIX 3aHATHH M OTABIXA, a TAKKE A OpraHu3alliy
BHeydeOHON paGoTBl W NPOBEIEHHS KyTbTYPHO-MACCOBOW, BOCIHUTATENBHON U
CIIOPTUBHOU pabOTEL

3.3.  AznmuHHCTpanus YHHBEpPCHTETa U CTyAropoaka o0s3aHa:

3.3.1. obecmeynTh ydalluXcsi MECTaMH B CTYATOPOAKE B COOTBETCTBUU C
YCTaHOBJICHHBIMU 3aKOHOOATCILCTBOM PCD, HaCTOAIIUM HOJ’IO)KGHI/IGM, HOpMaMu

MpPOXWUBaHUS B CTYAIOPOAKE;

Jonxcnocmy @.1.0. /oonuce 2. [Jama
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MunncTepcTBO 00pa3oBaHus U HAyKH Poccuiickoit Denepaunn
(enepanbHOe rocyaapcTBEHHOS aBTOHOMHOS 00pa3oBaTe/bHOE Y4PEKACHHE BLICIIETO obOpasoBaHus
«Cankt-IleTepOyprekiii HalMOHATBHBIH MCCJIeI0BATENbCKUN
YHUBEPCHTET MH(POPMAIIMOHHBIX TEXHOOTHiA, MEXaHUKH M ONTHKHY
(Yuusepcurer UTMO)

IoJio’keHHE 0 CTPYKTYPHOM IOApa3ieeHun

YHUBEPCUTET UTMO

HaumeHoBaH#e nporecca: «YpasieHue T0KyMeHTaluen

CMK-IICII-410-16

3.3.2. TpH BCEJEHAM B CTYATOPOJOK M JaIbHEHIIEM NPOXKMBAHUM yIAIIUXCH
HHOPMHUPOBATh MX O JOKAIBHBIX HOPMATHBHO-TIPABOBBIX aKTaX, PEryIHpPYFOIIMX
BONPOCHI IIPOXKUBAHKS B CTYITOPOJIKE;

3.3.3. cojepKaTh MOMELIEHHs CTYATOpOAKa B HAJNEXKAIIEM COCTOSHMM B
COOTBETCTBHUH C YCTAHOBIECHHBIMU CAHUTAPHBIMU [IPABUIAMK ¥ HOPMaMHU;

3.3.4. yKOMILIEKTOBBIBATh CTYATOPOAOK Mebenbto, 000pyZOBaHKEM,
MOCTENBHBIMI TIPUHAVIEKHOCTAME W APYTHM WHBEHTapeM IO  JCHCTBYIOIIMM
THIOBEIM HOpMam 000pyAOBaHNMs MEGENIBIO U IPYTUM HHBEHTAPEM OOTLEKUTHIA;

3.3.5. CBOEBPEMEHHO  MpPOBOAMTH  PEMOHT  CTYATOpOJKa,  MHBEHTAp,
0GOpyI0BaHHUS, COJAEP)KATh B HAJUICKAIIEM MOPSIKE 3aKPEIUICHHYIO TEPPUTOPHIO U
3eJICHBIC HACAKICHNS,

3.3.6. obecreunTh  MNPEIOCTABICHHE  NPOKHBAIOIINM B CTyATOPOAKE
HEOOXOIUMBIX KOMMYHAIBHO-OBITOBEIX YCIyT, MOMEIICHHI I CaMOCTOATEIBHBIX
3QHSTHI 1 IPOBEIEHUS KyIbTYPHO-MACCOBBIX M CTIOPTUBHBIX MEPOTPUATHIL;

3.3.7. YKOMIUIEKTOBBIBATH INTaThl CTYyArOpOJAKa B YCTaHOBJIEHHOM TOPSAKE
0GCITy)KMBAIOIIMM ~ TIEPCOHATIOM, BBIIONHAIOMMM CBOM  0053aHHOCTH  COTJIACHO
JIO/DKHOCTHBIX UHCTPYKIIUIA,

3.3.8. cogeiictBoBath CTyJE€HYECKOMY COBETYy CTYArOpojka B pa3BUTUM
CTY/IEHYECKOTO CaMOYNPABICHUsI MO BOIpPOCaM CaMOOOCITy)KUBAHUS, YITyYIICHUS

YCIOBHH TpyJa, OBITa K OTABIXA IPOXKMBAOIINX;

JonxcHocme @.1.0. /Hoonuce i [Jama
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MHuHUCTEPCTBO 00pa3oBaHus U HayKH Poccuiickoit Denepaumnu
(enepanbHOE rocyaapcTBEHHOE aBTOHOMHOE 06pa3oBaresibHOe Y4PEKACHHE BBICLISTO 00pa3oBaHus
«Cankr-TletepByprekuii HalMOHaTbHbIH MCCIE0BATEILCKIH]
YHUBEPCUTET HHOPMALMOHHBIX TEXHOJIOTUi, MEXaHUKHU U OTITHKID)

(Yuusepeurer UTMO)

YHUBEPCUTET UTMO
ToJiokeHHEe 0 CTPYKTYPHOM Iopa3JieeHun

HaumeHoBaHHKe npolecca: «Y npaBjieHne JOKYMEHTaLMen»

CMK-IICII-410-16

3.3.9. OCYIIECTBIIATH MEPOIPUATHS MO YIy4UICHUIO KUIMIMHBIX M KyJIBTYpHO-
GHITOBBIX YCIOBHI B CTYArOPOJKE, CBOEBPEMCHHO MPUHMMATE MEpEI IO peali3aliii
TpEIIOKEHHH IPOXKUBAIOIIMX, HHOPMHUPOBATE UX O MPUHATHIX PEIICHITIX;

3.3.10. obecreunBaTh HEOOXOAMMEIl TETIIOBOM PEXUM U OCBEIIEHHOCTH BO BCEX
IOMEIIEHNsIX B COOTBETCTBHY C CAHUTAPHEIMM TPEOOBaHMAMU U TPABATIAMH OXPAHbI
TpyAa;

3.3.11. ofecriednBarh ~ IPOXKUBAIONMX  HEOOXOMMMBIM  00OpyJIOBaHMEM,
MHBEHTAapeM, HHCTPYMEHTOM M MarepHajiaMu Ui MPOBEIACHHA Ha J00pOBOJIBHOM
ocHOBe paboT Mo OOCTyKuBaHMIO U yOOpKe CTYATOpOIKa H 3aKpenIeHHOM
TEPPUTOPHH;

3.3.12. oGecrieurBaTsh Ha TEPPUTOPUM CTYATOPOJKAa OXpaHy H COOJIOACHHE
YCTaHOBJIEHHOT'O TIPOITyCKHOI'O PEXHMa.

4. YIIPABJEHUE CTYAEHYECKHM I'OPOJIKOM

4.1. VipasieHue CTyJA€HYECKMM TOPOJKOM OCYIIECTBIISIETCA B COOTBETCTBHH C
3aKOHOJATEIbCTBOM Poccuiickoit ®Denepanun, KWIMIIHBEIM 33aKOHOJATENIBCTBOM,
Veraom YHuBepcuTteTa U HacTosmuym IonoxeHnem.

4.2. JIMpeKTOp CTYArOpOJKa AeiCTBYeT Ha OCHOBAHUMM JOBEPEHHOCTH, BBIJAHHOM
PEKTOpPOM YHHBEPCUTETa, HECET IEPCOHANBHYIO OTBETCTBEHHOCTH 33 PE3YNbTATHI
paboThl CTYArOpOAKa, M pabOTaeT TIOJA HEMOCPENCTBEHHBIM PYKOBOJACTBOM
IpOpeKTopa MO JKOHOMMKE M (uHaHcaMm. Ha JOIDKHOCTH IMPEKTOpa Ha3HA4aeTCs
JIULIO, MMEIOIIEE OMBIT XO3SHCTBEHHOM M OpraHM3alliOHHON pabOThl U yTBEPXKIACTCS

NPUKa30M pEeKTOpa Y HUBEPCUTETA.
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MHuHKCTEPCTBO 00pa3oBaHus U HAyKH Poccuiickoit Peaepauru
q)eﬂepanbuoe rocyaapCTBEHHOE aBTOHOMHOE oGpazoaa're;'lece yupexaAeHHe BbICLLIETO OﬁpMOBaHMﬂ
«CankT-TleTepGyprekuii HaLLMOHAMBHBIH UCC/IE0BATEbCKHH
VHHBEPCHTET MH(POPMALMOHHBIX TEXHONIOTHH, MEXAHUKH 1 OTITUKMY
(Yuusepcuter UTMO)

YHWBEPCUTET UTMO
IoJ105keHHe 0 CTPYKTYPHOM MoApa3eeHHHI

HaumMeHnoBaHue Ipoiecca: «anaaﬂeﬂne JlOKyMCHTﬁU,PIGFI»

CMK-IICII-410-16

JIlupeKTop CTYAEHIECKOro ropoJIKa:

1) onpenenseT CIpYKTypy HOApPa3IeNeHus ¥ yTBEPIKIAET IITATHOS PaciiCcanne;

2) wW3JaeT PacmoOpsUKEHHS U yKasbl OOs3aTelbHBIC IS BBIIONHCHMST BCEMU
paGOTHUKAaMH CTYAEHYECKOr0 TOpOJKa M MPOXKMBAIOLIMMA, pazpabaTeIBacT U
yTBepkaeT  IIpaBuna  BHYTPEHHEro — pacropsaiaka — CTy[ICHYECKOro  ropoika,
JIOJDKHOCTHBIE MHCTPYKIINHM COTPYIHUKOB CTYICHYECKOrO rOpOJKA, MHBIC JIOKAJIBHBIC
aKTBhl;

3) PYKOBOIWMT XO3SHCTBEHHONW M (UHAHCOBOW NEATEIBHOCTBIO CTYACHYECKOTO
ropoJka B COOTBETCTBMM C Hactosmmm IlonoxkeHHeM U 3aKOHOJATEIRCTBOM
Poccutiickoit Denepanuu;

4) mnpuMeHSET Mephl MOOIIPEHNMsS W HajaraeT JMCLUIIMHAPHBIE B3BICKAHHUS K
COTPY/HUKAM CTYJEHYECKOTO FOpPOJIKa;

5) IO JOBEPEHHOCTU AEHCTBYET OT MMEHM CTPYKTYPHOTO MOApPasICICHHS
VHUBEPCHUTETA, TPEACTABISAET €r0 UHTEPECH! B OTHOLICHUAX C rOCYIapCTBEHHBIMU U
MYHULMITAIBHEIMEA OpPraHaMK, OpraHaMi MECTHOTO CaMOYIPaBICHHS, IOPUANIECKIMU
U (U3NUECKUMHU JTULIAMH;

6) KOHTPOJMpPYET HCIIONHEHHE 00s3aTeNbCTB II0 J0rOBOpaM, 3aKIOYEHHBIM C
OPYrUMH yUeOHBIMH YUYPEXKIECHUAMH M MEKBY30BCKMM CTYACHYECKAM T'OPOIKOM
(MCT), rie pOXKMUBAIOT yJaIluecs: Y HUBEPCUTETA,

7) obecreunBaeT WCIOJHEHWE pELIEHHH peKkropa M YYEHOro CoBeTa

YHuBEpCUTETA,
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MuHKCTepcTBO 00pa3oBaHus U HAYKH Poccuiickoit Denepauu
(enepanbHOe rocyAapCTBEHHOE aBTOHOMHOE o0pa3oBaTe/ibHOe Y4pekACHHE BBICLIEr0 00pa3oBaHus
«CankT-TleTepGyprekuii HaLMOHATBHBIH MCCIIe/0BATEIbCKHH
YHHBEPCUTET MH(OPMALIMOHHBIX TEXHOIOTUH, MEXaHUKH 1 ONTHKUY
(Yuusepcuter U TMO)

YHUBEPCUTET UTMO
IoJioskeHHe 0 CTPYKTYPHOM MoApa3ieeHud

HanmeHoBaHHMe npolecca: «YpasieHye T0KyMeHTaluen»

CMK-IICII-410-16

8) pacmopspKaeTcs UMYIIECTBOM M CPEJCTBAMH CTYArOpOJKa B Ipeaenax CBOEH
KOMITETEHIIMH ¥ B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit dexeparui;

9) OCyLIECTBIACT MHYIO AEATENBHOCTH OT UMEHH CTPYKTYPHOTO [OJpasieyICHIsA
VHuMBepCUTETa B COOTBETCTBUM C 3aKOHOAATEIBbCTBOM Poccuiickoii Deznepann,
YcTaBoM yHUBepcuTeTa 1 HacTosAumM [Tonoxennem;

10) HeceT  YCTAaHOBJIECHHYKO  3aKOHOJATENBCTBOM  JUCLUILIMHAPHYIO,
aJMUHMCTPATUBHYIO ¥ YTOJOBHYIO OTBETCTBEHHOCTB;

11) KOHTPOJMpYET BOCIHTATENBHYIO paboTy B CTYArOPOJIKE.

4.3. VcrmojgHEHHE 4YacTH CBOMUX IIOJHOMOYMI TUPEKTOp MOXKET IMepelaBaTh
3aMECTUTEITIO TUPEKTOPA i APYTHM PyKOBOIAIIMM PaOOTHIKAM.

4.4. ITupexTop (3aMECTHTENb AMPEKTOPa) CTYACHYECKOTO TOPOJKa 3aKI0HacT ¢
npokuBalolMMU  JIOroBopsl  HafiMa KWIOTO  MOMEMICHMST B CTYACHICCKOM
OBIIEKUTHH, & TAKKE MCTIONHAET 00sM3aHHOCTH COTTIACHO I0JDKHOCTHOM HHCTPYKIUH.

4.5. JIupexTop CTyAEHYECKOT0 TrOpoaKa UMEET IPaBo:

e BHOCUTh MNPEIIOKEHUs AIMUHHCTPALMA YHHUBEPCUTETa IO YIyYIICHHIO
YCIIOBUI IPOKUBAHUS B CTY/ATOPOJKE;

e coBMecTHO co0 CTyJeHYECKMM COBETOM BHOCHUTH Ha pacCMOTPCHHE
aJMUHUCTpALlM YHUBEPCUTETA IPEMUIOKEHHS O IOOMIPEHMA W HAJNOKCHUU
B3LICKAHUM Ha MPOXKUBAIOILUX B CTYArOPOJIKE;

e [pUHMMATh pENIEHHE O MEpEeCeleHHH MPOXMBAOIIMX MO MX MPocsbe u3

OJIHO# KOMHATBHI B APYTYIO;

JonycHocms D.1.0. /Iloonuc ama
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MHuHHCTEPCTBO 06pa3oBaHus i Hayku Poccuiickoi denepalyu
(henepasibHOe rOCYApCTBEHHOE ABTOHOMHOE 00Pa30BaTeNbHOE YUPEANCHHE BLICLIETO o0Gpa3oBaHus
«Canxkr-TleTepOyprekuii HaMOHANBHBIH MCCIIeJOBATENbCKUM
YHUBEPCUTET HHPOPMALIMOHHBIX TEXHOIOrMH, MEXaHUKH ¥ ONTUKH
(Vuusepcuter UTMO)

ToJi0skeHHE 0 CTPYKTYPHOM NOApa3e/ieHuH

YHUBEPCUTET UTMO

HanmeHoBaHuMe mpoliecca: «YpaBlieHHe TOKYMEHTaLuei»

CMK-IICII-410-16

e [PUHMMATH PELICHHE O PACTOp)KeHUuH JIoroBopa B OJHOCTOPOHHEM IOpSIKE
B ciiydae rpy6oro HapymeHus IIpaBui MpoXMBaHUs M BHYTPEHHETO pacropsnka u
ycnosuii Jlorosopa;

e BHOCHUTH IPEIOKEHHS O MOOIPEHNH ¥ IPUMEHEHUH MEp JAUCLUILTMHAPHOTO
BO3ZIEHCTBHS K 00CITYKMUBAIOIIEMY TIEPCOHAIY CTYrOPOJKA 1 yJalIuMCs.

4.6.  JlupeKTOp CTyIeHYECKOr0 ropojka 00s3aH 06eCIIeIHTh:

e HEMOCPEJCTBEHHOE DYKOBOJACTBO pafoTOM 0OCIYKHBAIOWIETro MepcoHana
CTYATOpOJKa;

e  IIpeJOCTaBJIEHHE IIPOKMBAIOIINM HEOOXOAUMOro 000py10BaHUs 1 HHBEHTAPA
B COOTBETCTBMM C THIIOBBIMA HOPMAaMH, CMEHY IIOCTEIBHOro Oenbsi COIIacHo
CaHUTAPHBIM IIPaBUJIAM;

e yueT 3aMEYaHWil 1O COACPKAHHIO CTyAropoika H TPe/I0KEHNH
[POXKMBAIONIMX 110 YIIyYIICHHIO JKIIUIIHO-OBITOBBIX YCIOBHIA;

e uHGMOPMUpOBAHKE AIMUHMCTPAlMU YHUBEPCHTETA O TONOXKCHUM 11 B
CTYZATOPOJIKE;

e OXpaHy CTyATOPOJKA, HOPMaIbHBIA TEMITOBOH pPEXUM U HEOOXOTMMOe
OCBelIeHNe BCeX OMEILIEHUH CTy Ar0poOIKa;

e YNUCTOTY W MOPSIOK B CTyArOpPOAKE M Ha €ro TEPPUTOPUHM, MPOBOIUTEH
MHCTPYKT&X M [PUHAMATh MEPHl K coOmo/enuto [IpaBii BHYTPEHHETO pacriopsaka,
TeXHUKH GE30IaCHOCTH ¥ MPABUJI TI0XKAPHO# Ge30I1aCHOCTH, IPOBEIEHNE TeHEPaIbHOM

yOOpKH MOMEIICHHIT CTyArOpOJIKa U 3aKPEIICHHON TEPPUTOPHH.
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MHUHHCTEPCTBO 00Pa30BaHUs U HAYKH Poccuiickoit ®enepaluuu
(hemepanbHOe rOCYNAPCTBEHHOE ABTOHOMHOS 00pa30BaTeLHOE YUPESIKASHHE BhICLIEr0 oGpasosanns
«Canxt-TleTepSyprekuit HaMOHABHbIH HCCIeI0BATENbCKHIA
VHUBEPCUTET HHOPMALIHOHHBIX TEXHOIOTHH, MEXaHHKH 1 ONTHKNY
(Vunsepcurer MTMO)

YHWUBEPCHUTET UTMO
ITososkeHHe 0 CTPYKTYPHOM HoApa3sie/eHHH

HaumeHoBaHHe npoliecca: «YIpapieHHe I0KyMeHTaluey»

CMK-TICII-410-16

4.7. MaTepuaibHO OTBETCTBEHHBIMH JIHLIAMH ABJIAIOTCA: 3aMECTHTENb IUPEKTOpa
CTYJIEHYECKOTO TOpOJKA, 3aBCAyOLIHe OOIEeKMTHEM, KOMEHIAHTEI, 3aBelylolHe
Kamepoll XpaHEHHs, KacTelAHIIA, MHMKEHEP [0 PEMOHTY, HAYalbHUK OT/ena IO
BOCIMTATENBHOM paboTe ¢ HHOTOPOAHUMH YYalIHMKCA CTyICHYECKOr0 ropojIKa.

4.8, 3aMecTHTenh AHPEKTOpa  CTY/EHYECKOTO  TOPOJKa,  3aBe/yHoline
ODIIEKUTHEM U KOMEHIAHTEl 00s3aHBI:

e o0ecreunBaTh cOOMIOEHKE MACMOPTHOrO perkuma, [Tparui NpoKHBaHHA H
BHYTPEHHETO PACTIOPSIKA B CTYICHUECKOM TOPOIKE, IPABUJL TEXHHKH 0€3011aCHOCTH H
MpaBU MOKAPHOH 0€30MacHOCTH, OCBElIeHHe CTYATOPOAKA M0 ACHCTBYIOMMM
HOpMaM, a TAKKe YHCTOTY H MOPSIOK B CTYACHICCKOM rOPOIKE U Ha Cro TCPPHTOPHHL:

e oGecreumBars COOGMOAEHHE NpokuBaroIMME yciaosuit [Jlorosopa Hafima
JKUJIOTO TTIOMELIEHHS B CTYIEHUECKOM OOIIEKUTHH]

* IPOM3BOAMTL BCEMEHHE YHalMXCs B CTYAropoJIOK HAa OCHOBAHWH PEIICHHA
JMPEKTOpa CTYATOPOJIKA, MPHHSITOTO B YCTAHOBICHHOM MOPAIKE;

* POW3BOAMTH BBHICEIEHHE W3  CTYArOPOAKA JIMIL,  OTUMCICHHBIX U3
YHHBEPCUTETA MPHKA30M PEKTOPA, & TAKAKE JHLL, ¢ KOTOPHIMU PaCTOPTHYT IloroBop,
ML, Y KOTOPBIX MCTEK CPOK AeficTBus JloroBopa, a HOBBIMH JloroBop HE 3aKIIOYEH,
HapymuBIMX [IpaBuia NPOKUBAHKA M BHYTPCHHErO pPAcIopsika B CTYACHYCCKOM
rOpOIKE.

4.9. AnMHHHCTpalusi YHHBEPCHTETa M CTYAropoJka HMEKT NpaBo 3aKIoyaThk ¢

NpOoXXUBarOIIUMHU B CTYATOPO/IKE, B TOM YHCJI€ HHOCTPAHHBIMHU CTYICHTAMH, JOTOBOPHI
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MuHucTepcTBO 00pa3oBaHus U HAYKH Poccuiickoit Penepaunu
q:enepanbuoe rocyiapCTBEHHOE ABTOHOMHOE oﬁpazona'renmoe yupexaeHue BBICLUETrO o6pasoaaunﬁ
«Canxt-TleTepGypreKiii HalMOHAIbHBIHA UCCIIeI0BATENbCKHIM
YHUBEPCHTET MHPOPMAITMOHHBIX TEXHOIOTHH, MEXaHUKH 1 ONTHKMY
(Yuusepcuter U TMO)

Io.t0keHHe 0 CTPYKTYPHOM MoApa3ieTeHun

HaumMeHnoBaHue mpoiecca: «anaBneHne I[OKyMeH'(ﬁLIHCﬁ))

YHUBEPCUTET UTMO

CMK-ITICII-410-16

Ha BHITIONHEHHE PaboT, HANPABICHHBIX Ha yTydlIeHHe KOMGMOPTHOCTH MPOXMBAHUA,
IIPEIOCTABICHHE TOTIOTHUTENBHBIX YCIYT, YCHICHHE OXPAHEI H T.1.

4.10. PaGoThl 1O JOTOBOPAM MOTYT BBIIONHATECA KaK YHHBEPCHTETOM, TaK H
CTOpOHHHMH ~ opraHusamuamu. Omiata  JIONOJHMTENBHBIX — yCIyr U pabot
POM3BOAUTCS IIPOKMUBAIOIIMMH B CTYATOPOIKE.

4.11. C 1eNbio TOBHIIEHHS YPOBHS KOM(GOPTHOCTH MPOKUBAHKS U 00ECTICUEHNS
JIOTIOTHATEIBHOTO 0OCIy>KUBAHHS YUaIlUXCsl B CTYIEHYECKOM FOPOAKE OPTaHU3YHOTCS
30HBI IIOBBINIEHHOTO KoMdopTa.

4.12. AIMEHHCTpAIHS CTYIEHYECKOr0 TOPOKa IPOM3BOIUT OPraHM3aLKio padoT
TI0 PEMOHTY ¥ PEKOHCTPYKIMU IOMEIICHUH, a TakKe OpPraHu3yeT JOTONHUTEIBHOC
obcnyxuBanue (BKIIOYas — KPYJIOCYTOYHOE —JEKYPCTBO) 33  CYET  CPEJICTB
MPOKUBAIOLIUX.

5. B3BAUMOJEVICTBME C IIOJAPA3AEJEHUSIMA YHUBEPCUTETA

JIlns oOecrieyeHHs] MOCETEHUS WHOTOPOJHMX CTYAEHTOB U  aclUpPaHTOB
noJipas/eNieHusl YHUBEpCHTETa 0053aHbI IIPEJOCTABUTE aIMUHUCTPALIU CTYAropoaKa
CIIEYIOIHE JOKYMEHTHI:

5.1.  TlpmemHas koMmuccHs 00s3aHa B YCTaHOBJICHHBEI CPOK MHpETOCTaBUThH
KOIIHIO TpUKa3a O MpHeMe CTYACHTOB Ha TEpBHIi Kypc GakanaBpuara U MaruCTpaTypsl
¥ CIIHCKM MHOTOPOJHMX CTYIEHTOB, HY)XIAIOIIUXCS B MECTE Ul MPOXKUBAHMSA (IIO
GbakynpTeTam).

5.2 IMpencenatens CoBeTa 1o paboTe ¢ MHOTOPOJAHMMM  YYallUMHUCH

CTyAropoaka U 3aMECTUTEIN JEKaHOB (I)aKYJ'IBTeTOB 00s13aHbI B yCTaHOBIICHHLIﬁ CpOK
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MunucTepCcTBO 00pa3oBaHus U HAyKU Poccuiickoit Peaepalyn
(hemepanbHOE TOCYAAPCTBEHHOE ABTOHOMHOS 06pa30BaTenbHOe YUPEKACHHE BBICLIETO obpasoBaHius
«Cankr-TleTepGyprokuii HallMOHabHbIH Hccnen0BaTeIbCKuH
YHUBEPCUTET HH(POPMALIMOHHBIX TEXHOJIOTHIA, MEXaHUKU W OTITUKA»

(Vuausepcurer UTMO)

YHWUBEPCWUTET UTMO
IoJioskeHHE 0 CTPYKTYPHOM IOJpa3/ieleHud

HaumeHoBaHue mporecca: «Y paBjIeHHe T0KYMCHTalHeH

CMK-IICII-410-16

710 HAyala [OCEICHUs MPEeIOCTaBUTh CIUCKA MHOTOPOIHUX CTYICHTOB, 3a4HCIICHHBIX
Ha TIepBHIil Kypc GakagaBpuaTa ¥ MAarucTpaTyphbl, A IOCCIIEMBIX B CTyICHIECKUH
TOPOJIOK C y4ETOM JIBIOTHBIX KATETOPUH yHaIUXCs.

53, Hauanpuuk YTpaBIeHHs KaApoB B  YCTAHOBJICHHBIM ~CPOK 1O
Mpe/ICTABIEHHBIM CIIMCKAM TIPEJOCTABUTh CIPABKU IS PETHCTPALMM W TIOCEICHI B
CTYATOPOJIOK.

5.4. Jlexanatsl (akyJIbTeTOB 00s3aHBI NPEIOCTABUTL B YCTaHOBJICHHEIA CPOK
TepeBOHBIE CIMCKM CTYACHTOB C YKa3aHWEM GamMinii  TOJDKHUKOB, KOTOPBIM
BBIAIOTCS BPEMEHHBIE IIPOIYCKa Ha MEPHOJl C1a9H 3a/|0/DKCHHOCTEH.

5.5. Otmen acmupadTypsl 00s3aH MHGOPMUPOBATE O NpPHEME U OTIUCICHAH
MHOTOPOJIHUX AaCIMPAHTOB, NPENOCTABUTh B YCTAHOBJICHHBIH CPOK CBEICHHA 00
MHOTOPOJHMX  BBITYCKHMKAX YHUBEPCHTEeTa, IUIAHMPYEMBIX ULl TMpueMa B
aCIUpPaHTypY, AJIs [IPEeIOCTaBICHUS UM BPEMEHHOTO MIPOXKMBAHMSA B CTYArOPOIKE.

6. IOPAIOK ITOCEJIEHUS B CTYAI'OPOIKE,
BBICEJIEHHMS U3 CTYATOPOJKA, TOPSIIOK JOIIYCKA T'OCTEM

6.1. Tlopsamok moceneHHss B CTYATOPOAKE YHHUBEPCHTETA nUT™MO
OCYIIECTBIISIETCS B COOTBETCTBHY ¢ De/IepaibHBIM 3aKOHOM OT 29 nexabps 2012 r. Ne
273-®3 «O6 o6pasopanuu B Poccuiickoit Oenepamumy, pemennsamu Yuexoro Cosera
yausepcutera, CoBera mo paboTe ¢ HHOTOPOJHMMH YYaIMMUCH CTYATOpOAKa |
naHHBIM TToI0KEHHEM O CTyieHYecKkoM ropoake YHuBepceutera MTMO.

6.2. TIoceneHne — 3TO MPEIOCTABICHHE MECTa AN IPOKMBAHNUSA B OOIICIKUTHIIX,

BXO/IINX B COCTAB CTyjeHdeckoro ropoaka Yuusepcurera MTMO kak 00BEKTOB
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| MuHKCTEPCTBO 00pa3oBaHus ¥ HayKH Poccuiickoit Denepaunu
F (hemepanbHOE TOCYNAPCTBEHHOE ABTOHOMHOS 06pa3oBaTenbHOe YUPEKISHHE BBICLICTO o0pa3soBanis

«Canxr-ITetepOyprekui HalMOHABHBIN Uccne0BaTeIbCKUH
YHUBEPCUTET HH(OPMALMOHHBIX TEXHOJIOTUM, MEXAHUKHI U OTITUKID)
(Vuusepecurer UTMO)

Ilos102keHHE 0 CTPYKTYPHOM NOAPa3ieIeHuN

YHUBEPCUTET UTMO

HaumeHnoBaHue npoliecca: «YI'lpaBJ'[CHPIe aoxymeHTauneﬁ»

CMK-IICII-410-16

COnManbHOM HMHGPACTPYKTypsl YHHBEPCHTETa, a TaKkKe MAPYrHX CTYACHYECKHX
ropofkax M OOIIEKMTHAX, C KOTOPHIMH YHHBEPCHTET 3aKIIOYWT JO0TOBOp O
TPEI0CTABJIEHIA KOMKO-MECT.

6.3. TloceneHue OCYIIECTBIAETCS HAa OCHOBaHUU «[I0NOXKEHHA O MOPSAKE
sacenenns B obmexutis «YHusepcuteta M TMO»», yTBEPXKIEHHOTO PEKTOPOM
Vuusepcurera MTMO.

6.4. Cpoku, TpeOGOBaHHS U yCIOBUS IEPBOOYEPEIHOTO MTOCCICHUA myOIUKYIOTCS
Ha o(GuIMANBHOM CcaliTe YHHBEpPCHTETAa B pasjielne «AOWTYpHEHT YHHUBEpCUTETa
UTMOp, noapaszaen «OOIMeXATHE», COTTACHO MOCTAHOBICHUIO IpasutensctBa P®
No 582 «O6 yrBepxnienuu IlpaBuin pasMelieHus Ha OGHIMATBHOM caiite
006pa3oBaTeIbHON OpraHu3aluu B MH(OPMAIMOHHO-TEIEKOMMYHUKAI[HOHHO!  CETH
«AnTepHeT» W OGHOBICHHMS MHpOpMaruu 06 00pasoBaTeNbHONW OpraHU3alUim M
€XETOIHO OOHOBIISIOTCS.

6.5. Bce kaTeropus OOy4arOIIMXcs THEBHBIX (GopM 0OydeHHs, MOCTYIUBIINE
ans obyuenust B YHuBepcurer WMTMO un jkenaromue IMONYYUTh MECTO JJIA
TIPOXKMBAHKS B CTYATOPOJKE, MONAKOT 3asBICHHE HA MMsA JMPEKTOpa CTYArOpOaKa
Vausepcurera UYTMO ¢ npocs00# 0 MpeaoCcTaBIeHUH MECTa I POIKUBAHNUS.

6.6. 3asBIeHHs ciemyer ciasarh wieHam CoBeTa 1o paboTe ¢ WHOTOPOXHUMHU
yUaIIEMHCSA CTYATOPOJKA — 3aMECTHTENAM [EKaHOB (akyIbTeTOB IO pabote ¢
MHOTOPOJHUMH CTyJ€HTaMu B oOmexuTnsax. Ilepconanseiii cocta CoBera H
KOHTAaKTHas uH(OpMAaIMs TNpPUBEJCHHI Ha O(QUIHMAIBPHOM caidTe B  pasjiene

«Ab6utypuent Yuusepcurera UTMOy, nogpaszen «O0mexuTues.
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l MuHHCTEPCTBO 00pa3oBaHus U HayKu Poccuiickoit Penepauun
(benapanbnoe roCylapCTBEHHOE ABTOHOMHOE oépmoaaTeanoe Y4peKACHHE BBICILIErO OGPBSUBBHHSI
«Cankt-ITeTepOyprekiii HaMOHABHbIH JicClIeI0BATE bCKUI
YHHBEPCUTET HH(OPMALIMOHHBIX TEXHOIOTUH, MEXaHUKH 1 OTITHKHY
(Yuusepcuter MTMO)

YHUBEPCUTET UTMO
IosioskeHHe 0 CTPYKTYPHOM moJpa3sjieeHun

HanMeHOBaHKe Tpoliecca: «YpaBjieHne JIOKyMEHTaLuen»

CMK-IICII-410-16

6.7. TloceleHue WHOTOPOJHMX ydYalMxcs B OOLIGKHTHA CTYArOpoAKa
Yuusepcutera U”TMO  OCYIIECTBIAETCS B CPOKM M OYEPEAHOCTH B COOTBETCTBUU C
YTBEPIKIEHHBIM CIIHCKOM, MpeocTaBieHHEM lIpesicenarenem Cosera 1o pabote ¢
MHOTOPOIHMMI yYaIIUMHUCS CTYATOPOJIKA C yUETOM JIBIOTHBIX KATEropuil ydarmuxcs.

6.7.1. TloceneHye MHOTOPOAHUX CTYEHTOB B MHBIX CTy4asX B TCUCHUC y4eOHOro
rojga TPOM3BOAMTCS aIMMHMCTpailyell CTyArOpoJKa Ha OCHOBAHMM JIATHOTO
3asBIEHMs yYallerocs, XonaraiicTBa 3aMECTHTENls JICKaHa dakynpTeTa no pabote ¢
MHOTOPOJHUMH CTyAeHTaMu H peureHus CoBeTa 10 paGoTe ¢ HMHOTOPOTHUMHU
yUanMHCS.

6.8. TloceigeHWe WMHOTOPOJHMUX  ACHMPaHTOB, WHOCTPAaHHBIX  CTYACHTOB
OCYIIECTBIISICTCS. HA OCHOBAHWM JIMYHOTO 3afBJICHUS U HanpaBJIeHUH 3aBENYIONIET0
aCIMPaHTYpOii WK IeKaHa 110 paboTe ¢ HHOCTPAHHBIMA Y IAIIIMHUCA.

6.9. AOHWTYpPHEHTHl BPEMEHHO IOCEISIOTCS B CTYArOpOAKE IO OpACpam,
BBIJAHHBIM [PUEMHOM KOMHCCHEH YHHBEpCHTETa IIpH HATAYHH MEIULIIHCKON
CTIIpaBKU W3 MEAMyHKTa. IlocTymaromme B aClMPAHTY TOCENAIOTCS B CTYACHYCCKOM
TOPOJIKE 1O CTIPaBKaM, BBIIAHHBIM OT/IENOM aCIMPAHTYPHl Y HUBEPCUTETA.

6.10. IIpu TOCENEHUU B CTYACHYECKHT TOPOJOK MOCTYIMBIIKE B YHUBEPCUTET
JIOJDKHBI TPEIOCTABUTE CIELYIOLINE JOKYMEHTBI:

® [1aCIopT co IITAMIIOM MIOCTOSIHHOT'O MecTa JKUTEIbCTBA
(6€3 BBIMMCKH C TOCTOSHHOTO MECTa KHUTENLCTBA);

e s crymeHToB 10 18 ner - HorapuameHo 3aBepenHoe “COIVIACHUE

POJIUTEJIEN” Ha 3ak/roueHne J0roBopoB (2 3K3eMILIApPa);
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l MunucTepcTBO 00pa3oBaHis U HAYKU Poccuiickoit Desepaliiv
\7 q:enepanbﬂoe rocynapCTBEHHOS ABTOHOMHOE oSpa:zoaaTe:leoe yupexaeHHE BBICLLErO oﬁpazoaamm

«Canxt-ITeTepGypreKuii HallMOHaTbHBIN McCreI0BaTENbCKUN
YHUBEpCUTET MHPOPMALMOHHBIX TEXHONOTHM, MEXAHNKH 1 OTITHKU»
(Yuusepcuter UM TMO)

ToJiosKkeHHe 0 CTPYKTYPHOM MoApa3ieieHun

YHUBEPCUTET UTMO

HaumenoBaHue npoiecca: «anaBneHne IlOKyMeHTaL[HCFl»

CMK-IICII-410-16

e CIpaBKy M3 3JPaBIyHKTa YHHBEPCHTETA UTMO wuiu u3 NOJUKIUHUKA
MEKBY30BCKOTO CTyAeHdYecKoro ropoaka (KysHemosckas yi., 1. 9);

e 1 pororpaduro 3x4;

e IPWUIUCHOE CBIAETEIHCTBO WM BOCHHBIH OHIET (st FOHOLIIEH);

e  KCEPOKOIHMIO 2-3 JUCTOB IAaCIOPTa.

6.11. TToCeNSIOIIHMIACS, OTHOCSIIMICS K IbIOTHBIM KaTeropusaM IpaxiaH, TOMIUMO
[IOJTHOTO KOMILIEKTa IOKYMEHTOB 00si3aH IPU MPENOCTABIECHUH KOMHi MUMETh IPH
cebe OpUrHHAIIBI HUKEYKa3aHHbIX JI0KYMEHTOB:

6.11.1. JIeTH-CUpPOTHl U JETH, OCTABIINECA 6e3 MoIeyeHusl pOJUTENIEH, a TaKkKe
IMua B BO3pacTe A0 23 T W3 YHMCIa JETEH-CHPOT U JeTeH, OCTaBLIAXCS 6e3
IOIIEYEHHUST POAUTEIIEH:

e CBHETEIBCTBO O POXKIEHUH CTy/ICHTA;

e CBHUJETENbCTBA O CMEPTH PpOAUTENEH; peEUIeHHe CyJa MId OpraHoB
UCIIOJTHUTENBHOM BiacTd 00 YCTAHOBIGHMH OIEKM;  PEIICHHE CyJa: O JIMIICHUH
POMMTENBCKUAX TpaB, OTOOpaHHM peOeHKa, TPU3HAHMM pOJMTENeH 0e3BECTHO
OTCYTCTBYIOUIMMH, OOBABICHHM MX yMEPIINMH, NPU3HAHUH UX HEEeCHOCOOHBIMIL
TPUTOBOPHI Cy/ia 06 OCYIXKICHMI POUTENeH; METULIMHCKUE JJOKYMEHThI O JTHTEIBHON
GOME3HN DPOAWTENEH, MPENATCTBYIONICH BBIMOIHEHHIO MMM CBOMX OOS3aHHOCTEH;
JIOKYMEHT, [OTBEPKAAIONINH TO, 94TO peOEHOK OBLIT MOAKUHYT; MAaTEPUAIBI O PO3BICKE
ponmTenel; JOKYMEHTHl O HAXOXKACHHH POJWTENedl B MECTax JMIIEHHs CBOGOIBL;

CIipaBKa U3 3arca O TOM, YTO [JaHHBIC 00 OTIIE BHECEHBI B CBHUIETEIHCTBO O

JMonxcrocms @.1.0. /oonucsy = Jama
Paspaboman | J{upexmop cnyOen4ecko20 20pooka Boiimon ®. Og S
IIposepun Hayanonux JV4PudJ] Kywenes C.A " 0/ R . <
Coznacogan | IIpopekmop no skoHOMuUKe U uHaHCam If)’eaﬁae@mvmfok 16
Bepcun: 2.0 | pecmewamins fas u spes pocnesam: 905,306, 1528 KO bl el ([ 8V/0 Nol i i Cmp. 21 1 47




l MuHKCTEPCTBO 00pa30BaHKA ¥ HAYKH Poccuiickoit Peaepauuiu
q)enepanbﬂoe rocynapCTBEHHOE ABTOHOMHOE OGPBJOBETEIIBH(R YUpeKACHHE BbICILErO oﬁpaaoaamm
«Caukt-TletepOyprekuit HalMOHATBHbIH HcCTe0BaTe bCKUH
YHHBEPCUTET MH(POPMALIMOHHBIX TEXHOIIOTMH, MEXaHMKH 1 ONTHKID
(Yuusepcurer U TMO)

YHWBEPCUTET UTMO
Ios10:KeHHE 0 CTPYKTYPHOM NOAPAa3ie/eHUH

HauMmeHoBaHKe mpolecca: «Y npaBieHne JOKyMEHTaLuen»

CMK-TICII-410-16

poxaennn co cioB Matepu (popma Ne 25); Apyrue JOKyMEHTHI; MOATBEPIKAAIOIINE B
CyIeOHOM TIOPsA/IKE yCTAHOBIICHUE CHPOTCTBA;

e B ciydae cMeHbl (avummii oTua MO0 MaTepu U HECOOTBETCTBUA C
baMuIMsMH, YKA3aHHBIMA B CBHIETENBCTBE O  POXKACHUM, MpeIbABIIAIOTCS
JOTIOTHUTENBHBIE JOKYMEHTBI, [OTBEPYKIAIONIME CMEHY haMuIHi (cBUIETETBCTBO O
HOBOM Opake, O pacTOp)KeHHH Opaka i T.IL.).

6.11.2. Netu-unBamuasl, ©HBanuAsl I u Il rpymim, WHBaIUABL C IETCTBA, KOTOPBIM
110 3aK/TIOUEHHIO0 (ellepalbHbIX yupekaeHni I'ocy1apcTBeHHOM MeMKO-COLMANbHON
KCTIEPTU3EI HE IPOTUBONOKA3aHO 00y4CHHE B YHHBEPCUTETE!

e CIpaBKM yCTAHOBIEHHOTO o0pasia M MHAMBHIYalbHOH MpPOrpaMMBl
peabuutanuu nHBauaa (MITPN);

e 3aKiOueHNe BpaueOHO-TPY10BO sKcepTHOH komuceuu (BTIOK).

6.11.3. Cryzmentsl B Bo3pacTe 10 20 JI€T, MMEIOUIUE TOIBKO OJHOTO POAUTENIS-
WHBagMAa | TpYIIBL, €CIM CPeJHEAyIIEBOH MOXOJ CeMbU HIDKE BEIMYHMHBI
MPOXKHUTOYHOTO ~MUHMMyMa, YCTAHOBIEHHOTO B COOTBETCTBYIOIEM —CYyOBEKTe
Poccuiickoit @enepanun:

e CBHIETEIBCTBO O POXKIEHUHU CTYIEHTA;

e JIOKYMEHTBI, TOATBEPIKIAIOIINE HATUYKME TOIBKO OJHOTO POIUTEIIS;

e 3axmoueHne BpadeOHO-TPyHOBOM okcmeptHOH Kommecnun (BTOK) 06
yCTaHOBJICHUH HHBAIUAHOCTU | TPYIIIEL Y pOAMTENS;

L4 CnpaBKa 0 J0X04ax CEMbH.
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MHUHHCTEPCTBO 00pa30BaHUs U HAYKU Poccuiickoit @ezepalu
(benepanbnoe rocynapCTBEHHOE ABTOHOMHOE OGPBJOBBTCHBHOC Y4peKACHHE BBICLLErO OGPMOBZHHH
«Canxt-TleTepGyprekuii HalMOHABHBIA icCIIeI0BATEIbCKUN
YHHBEPCUTET MH(OPMALIMOHHBIX TEXHOOTUH, MEXAHNKH 1 OMTHKID
(Yuusepcuter U TMO)

IoJi05keHHE 0 CTPYKTYPHOM MOApa3Je/leHUH

YHUBEPCUTET UTMO

HauMeHOBaHKe nporecca: «YpaBieHe JOKyMEHTaluen»

CMK-IICII-410-16

6.11.4. CrymeHTbl, IOJBEPIIIMECS BO3ACHCTBUIO pajuaniu  BCICACTBUC
katactpodsl Ha UepHOOBUTbCKOW ADC H  HMHBIX paqManUOHHBIX katactpod,
BCIICACTBME SAEPHBIX HCHBITaHMK Ha CeMHNanaTHHCKOM IOJIMIOHE, TOCTOSAHHO
npoxuBarolue (paboTarolue) B 30HE OTCEICHHA [0 MX TNCPECENCHHA B APYrHe
paloHBI WM Ha TEPPUTOPHH 30HBI MPOKMBAHKA B MPABOM Ha OTCE/CHUE BCICACTBIC
3THX paJMal[MOHHBIX KaTacTpod:

e UepHOOBLILCKOE YIOCTOBEPEHHE POCCUICKOTO 00pasa.

6.12. TTocensromyecs: B CTyAE€HYECKHI TOPOIOK JOKHEI TPOATH HHCTPYKTAX 110
MOXKapHOW 0e30MacHOCTH, 0 TeXHUKe 0e30MacHOCTH IpU  3KCIULyaTaluu
371eKTPOOBITOBEIX ~ TIPHOOPOB, OBITOBOIl ~ paauMoanmnapatTypbl, H3y4UTh [paBuna
BHYTPEHHET0  paclopsaka B  CTYACHYECKOM TOPOJKE, 03HAKOMUTECSI €
YCTAHOBIEHHBIM IIOPSUIKOM I107Ib30BAHHs JIMYHBIMU SJIEKTPONPHOOpaMH, a Takke
TMOPSZKOM  BBICENICHHSI K3 CTyJEHYECKOro ropoaka. MHCTpYKTaX MPOBOJMTCS
3aMECTHTENeM JUPEKTopa CTYATOpoAKa Mpu moAmucanuu Jloroopa u  (wim)
HHKEHEPOM II0 TIOKapHOH 0€30MacHOCTH i OXpaHe Tpy/1a.

6.13. IlpexctaBieHHe Ha pETHCTPALMIO  MOCC/SIEMBIX B CTYATOPOAOK
HUHOTOPOIHMX YYaIUXCs MPOM3BOJAUTCS 3aMECTUTENICM [IHPEKTOpa CTyAropoaka B
TIOpSIZIKE, YCTAHOBJIEHHOM MUHUCTEPCTBOM BHYTPEHHHUX JIEN, HA OJMH y4EOHBIH TOA.

6.14. Tlpu mMOCENCHUM WHOTOPOJHUX CTYIEHTOB, AaCMUPAHTOB, CTaXXEpPOB MU
JOKTOPAaHTOB (yJaIluXcsl) MEXIy IOCEIAEMBIM M YHHUBEPCHUTETOM 3aKII0YaeTcs

JloroBop HaiiMa JKMJIOTO IOMEILICHHs B CTyAeHueckoM obmexutun (Jlorosop)

Honarcnocms @.1.0. /oonucy” | Jama
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| MuHKcTEpCTBO 00pa3oBaHust ¥ HayKH Poccuiickoit Desiepaunu
ﬁanepanbuoe TOCYApCTBEHHOE ABTOHOMHOE 0GPa30BATENLHOE YHPEIKICHHE BBICIUETO oGpa3oBaHus
«Cankt-TleTepOyprekuii HalMOHABHbIH MCCIIeI0BATENIbCKUIT
YHHBEPCUTET HH(OPMALIMOHHBIX TEXHONOT Ui, MEXAHHMKH 1 OTITHKM)
(Vuusepcuter M TMO)

YHWUBEPCUTET UTMO
IoJi05keHHe 0 CTPYKTYPHOM MoApa3ieeHuH

HaumeHoBaHue mpoliecca: «YpaBieHue J0KyMEHTalueh

CMK-IICII-410-16

CPOKOM Ha OIMH y4eOHBIH rofl, B KOTOPOM YKa3bIBa€TCsl HOMEp KOMHATEL, B KOTOpOH
PEI0CTABIISIETCSA MECTO.

6.15. JIoroBop €O CTOPOHB! Y HUBEPCUTETA [TOANKUCHIBAET TUPEKTOP (3aMecTUTENb
JMPEKTOpa) CTYArOpOAKA HA OCHOBAHMM JOBEPCHHOCTH, BBIIAHHOH PEKTOPOM
YHuBEpCUTETA.

6.16. TIpOKMBAIOIMM B CTYATOPOJIKE BBIIAETCS BICKTPOHHBIH MPOMYCK Ha IPaBO
BXO0JIa B CTYArOPOJIOK.

6.17. Vder NMpOXKUBAIOLIMX B CTYArOpPOJAKE OCYLIECTBIISCTCS aJIMAHUCTpALIEN
CTYATOPOJIKA.

6.18. Ilpu mepecereHHH MPOXKUBAIOIIMX U3 OJlHOM KOMHATBI B JpPYTYIO
3aKJII0UaeTcst HOBBIM JIoroBop.

6.19. 3axmodeHue JloroBopa HaiiMa >KHIOTO I[IOMEHIEHHS B CTYACHYCCKOM
OOIIEKUTHMA HA CIEAYIONMi ydeOHBIH Toa  OCYMIECTBISCTCA aJIMUHUCTpaLueit
CTyIeHYecKoro ropo/ika TOJIbKO MpU CTPOTOM coOMIOIeHN Y TIPOKKBaroIMu [IpaBuit
BHYTPEHHETr0 DACIIOPSIKA M  BBHIOJNHEHNS yCIOBHil paHee YCIOBHIl 3aKIFOYEHHOTO
JloroBopa.

6.20. TIo oxkoHYaHMM cpoKa jelicTBus J[oroBopa WM IPU €ro pacTOPKCHUH
[POXKUBAOIINI 0053aH:

[ToxamucaTh 06X0IHOM JUCT IO CTYATOPOJKY, T.€.

e  IPEIBABUTH JOKYMEHTBI, OITBEPIKAAIONINE OIIATy COTTaCHO Jorosopa;

e IpENBABHTH 3aBeAylomeMy OOMIOKHTHEM — 3aHMMAceMOe  IMOMEIICHHC,

OTUYUTATHLCS O €r0 TEXHUYECKOM COCTOSHUU]

Jonsxcrocme @.1.0. /Ioonucy . [Jama
PaspaGoman | Jupekmop cmydenyecko20 20pooka Botimon ®. 3 93.05 \G
IIpogepun Havanvhux JV4Pu®[] Kywenes C.A : ~09.0%. \G
Coznacosan | ITpopekmop no sKoHoMUKe U uHaHCam Heanos 4. L9 .05, ?(.,
Bepoun: 2.0 | epee e e s | KO VoK Cnp 241047




l MHuHHKCTEpCTBO 00pa3oBaHus ¥ HayKH Poccuiickoit Peaepauut
d)enepanbﬂoe rocyn1apCTBEHHOE ABTOHOMHOE 06paSOBaT€IthOC YupeKACHHE BBICILIErO OGPHBOBEHHSK
«Cankt-TleTepOypreKiii HalMOHATBHBIA MCCJIeI0BATENbCKUH
YHHBEPCUTET HH(OPMALIMOHHBIX TEXHONIOTHH, MEXAHMKH 1 OTITHKI
(Yuusepcurer UM TMO)

TloJioskeHHEe 0 CTPYKTYPHOM MoJapa3ie/ieHuH

YHUBEPCUTET UTMO

HaumMeHnoBaHue mpoiiecca: «anaBneHne ﬂoxymeHTauueﬁ»

CMK-IICII-410-16

e B ciydae HEOOXOAMMOCTH  IIPOM3BECTH  COOCTBEHHBIMHM — CHIIAMH
KOCMETUYECKUI pEMOHT;

e BBHIUIATUTH CTOMMOCTH yTPAUYEHHOTO HMHBEHTaps U CyMMy MAaTepHaibHOIO
yiep6a MoMenieHusaM 1 000pyA0BaHHIO;

e CIaTh KIFOUU OT IOMELICHUS;

e CHATBCS C yueTa B palfOHHOM BOEHKOMATE ¥ BBIIMCATECSA B MIACIIOPTHOM CTOIIE
CTYATOPOJIKA,;

e B3ITH y 3aBEYyIOLIEro OOIMIEKUTHEM MaTepUalbHEIA TPOIMYCK Ha BBIHOC
JIMYHBIX ¥ KPYTHOrabapyUTHBIX BEIICH.

6.21. JlaToif mpeKpauleHWs HAYUCIEHHA OIUIATH MPOKMBAHUS SBIACTCA JaTa
MOAMMCAHUS 00XOIHOTO JTUCTA B CTYATOPOJIKE.

6.22. Eciy IpOYKUBAOIINIT HE OTIMTAICA O TEXHUYECKOM COCTOSHIU MOMCIICHUA
B YCTAHOBIEHHBIC CPOKH M HE CJIal KIKOYM OT 3aHAMAEMOTO MOMCIICHHS, TO
aIMVHHCTPALMs. CTYACHYECKOro TOpoJKa B cCilydae HEOOXOAMMOCTH MpPOM3BOAUT
BCKpBITAE [IOMELIECHNUS, ONMCh UMYIIECTBA IPOKMBAOLIETO U CAady STOTO NMYIIECTBA
B KaMepy XpaHeHWs, a TaKKe OIEHKYy CTOMMOCTH PEMOHTa, BKJIHOYasg CTOMMOCTH
PEMOHTA WU 3aMEHBI IBEPH.

6.23. B aTOM Cllyyae, yKazaHHOM B 11.6.22., CTOUMOCTh PEMOHTa IOMEILIEHHUS U
BO3MEIIEH!s IPUYMHEHHOTO MAaTePHATBHOTO yiep6a MoMeNeHusM, 000pyA0BaHUIO 1
WHBEHTAPIO CTYTOPOJIKA OIIaUuMBAETCS IPOIKMBAIOIIUM.

6.24. O6yJaronuecsi, KOTOPEIM IIPEAOCTABICH aKaJIeMUIECKUH OTITyCK, 00s3aHbI

BBINIMCATHCA U3 CTYATOpOAKa 1 0CBOOOIUTH 3aHUMAEMOE paHee MeCTO.
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MuHHCTEPCTBO 06pa3oBaHus U Hayky Poccuiickoit eaepanmu
(enepanbHOE roCylapCTBEHHOE ABTOHOMHOS 06pa3oBare/ibHOe YUpeskIeHHE BBICLIETO obpa3oBaHus
«Cankt-TleTepGyprekuii HaLMOHANBHBIN HCCEA0BATENbCKHH
YHUBEPCHTET MH(OPMALIMOHHBIX TEXHONOTUH, MEXaHMKH 1 ONTUKI)
(Vuusepcuter UTMO)

IoJi05keHHE 0 CTPYKTYPHOM NoApa3ieeHuH

YHUBEPCUTET UTMO

HawMeHOBaHHe npoliecca: «YpaBieHHe JOKyMeHTaLen»

CMK-IICII-410-16

6.25. B MCKIIOYHTENBHBIX CIydYasx OIyCKAeTCs IPOKMBAHUE OOyYarOIIUXCH,
HAXOLIIIMXCS B aKaJeMUYECKOM OTITyCKE Ha OCHOBAHUM COBMECTHOIO — PEIICHUS
mupekTopa cryaropoaka u Copera mo pabore ¢ WHOTOPOJHWMH yHaIlMMHUCA B
CTYZATOPOJIKE.

6.26. Ilpu OTUMCICHUH U3 YHHUBEpCcUTETa (B TOM 4YHCIE H IO €ro OKOHYAHUH)
yyalmecs BBIEIKAIOT M3 CTYArOPOJKA B TEUECHME JBYXHEACIHHOTO Cpoka CO [HA
W37aHKs. COOTBETCTBYIOIIETO TpuKkasa. IIpu pacTopxenun [lorosopa us-3a rpyOBIX
Hapymenuit IIpaBui BHYTPEHHETO pPacropsiKa MPOKMBAOIIME  BRIEIKAOT B
TPeXAHEBHEIN CPOK.

6.27. B Tex ciydasx, KOrja BBIE3N K MECTYy IOCTOSHHOTO NpPOXHBaHUA B
YCTaHOBIIEHHBIE CPOKH HEBO3MOXKEH WH3-32 60JIe3H POXKUBAIOIIETO, OTCYTCTBHA
GUIIETOB Ha TIOE3]], a TAKXKE M0 APYrUM yBaXKUTEJIBHBIM TPUUIMHAM, aIMUHICTPAINA
CTYATOPOJIKA MOXKET IPOUIHTE CPOK MPOKUBAHMS, HO HE DOIee YeM Ha OJTHH MECAI, C
COOTBETCTBYIOIIEH OIUIATON MPOKHBAHHMS IO HOPME, YCTAHOBICHHOH TNPHKa3oM
peKTopa.

6.28. Jluia, TNpUIIACHBIIME TOCTeH, O0OsA3aHBI BCTPETUTh HX HA BaxTe U
MPOBOJIUTH B CBOXO KOMHATY.

6.29. Jluio, TpuWriacuBIIee TIOCTEH, IOAAET 3asBICHHE HA HMs JMPEKTOpa
cTyaropoaka. Ilpy mpoxoze rocTei JTUIo, IPUTIACUBIIEE UX, CAACT CBOM MPOIYCK Ha
BAXTy U HECET MOJHYIO OTBETCTBEHHOCTH 3a coOmroieHre uMu 1IpaBuil BHYTPEHHETO

pacropsiika 1 CBoeBpeMeHHBIH (10 23.00 4acoB) yXo[ rocTei.

JlonstcHocns ®.1.0. / HoonucpZZ=lama
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MuHucTepeTBo ofipazosanns n HaykH Pocentickoit eaepatiiu
denepansHoe rocyIapCTBEHHOE ABTOHOMHOE 0GPA30BATENLHOE YUPEAICHUE BHICIIErO obpazosaHus
«Cankr-ITeTepGyprekuii HaUMOHANBHEIH HCCTe0BATENLCKHMIT
YHHBEPCHTET HHOPMALIMOHHBIX TEXHONIOTHH, MEXaHUKN 1 ONTHKKY
(Vuusepcurer UTMO)

Ios0%keHHe 0 CTPYKTYPHOM MoJpasaeeHuH

YHUBEPCUTET UTMO

HanmeHoBaHwe npolecca: «Y pasiieHre JOKyMEHTALMEH

CMK-IICII-410-16

6.30. T'ocTi OOTyCKAalOTCsl B CTYArOPOJOK TOJNBKO IPH HATMYUM Iacropra Wil
YIOCTOBEPEHMS!  JHUYHOCTH, €r0  3aMEHMIOIEro  (yJOCTOBEpEHHE  JIMYHOCTH
BOGHHOCTYXaIero 1 T.I.). Ha Bpems MocelleHus yKa3aHHbIH JIOKYMEHT caeTcst Ha
BaxTYy.

6.31. O60 Bcex rocTdx, He MOKUHYBIINX CTYAeHYeCKuil roporok 1o 23.00, BaxTa
COCTaBJIAET PANoOpPT aAMMHHCTPALMU CTYIEHYECKOTO TOPOJKA M NPUHUMAET MEPHI 10
HX BBIIBOPEHHMIO He no3aHee 23.30.

7. MOPSIAOK MPEJOCTABJIEHUS MECT B CTYJAI'OPOJKE
UHOTI'OPOJIHHUM CEMEWHBIM CTYIEHTAM,
ACITHPAHTAM U JOKTOPAHTAM

7.1. TlocemeHue CceMeHHBIX VYalIMXCs OCYIIECTBISCTCS —aJMHHHUCTpanuei
CTYArOpOJKA TIPH HATHYHK CBOOOJHBIX MECT HAa OCHOBaHWHM COBMECTHOTO PEIICHHSA
mupektopa cryaropoika u Coseta mo paboTe ¢ HHOTOPOJHMMH yYaIIUMHCS B
CTYACHYECKOM TOPOJIKE.

7.2. Mecra B CTYATOpOIKE Ha OCHOBE JIOrOBOPOB MPEIOCTABIAIOTCA TOJNBKO TEM
ceMbAM, B KOTOpeIX o00a cympyra sBISIOTCA HMHOTOPOIHMMM  YYAIIUMHCS
Yuusepcutera UTMO.

7.3. Tlpu TOCENCHHH CEMEHHBIX CTyA€HTOB JIOroBop Ha MNPOXKHMBAHAC
3aKII0YAETCS MEXKITY afMUHUCTPAlHEN U KaXKIbIM U3 yJaIlHXxcs.

8. CTOMMOCTB YCJVYT U ITOPSIIOK PACUETA
8.1. Pasmep muaThl 3a NpPOXKHBAHHE B CTYArOPOJKE JUIs BCEX KaTeropui

NPOKUBAOIINX YCTAHABIMBAETCA IPUKA30M PEKTOpA.
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MunncTepeTBO 06pa3oBaHus U HayKH PocCHICKOH Denepaurn
(enepanbHOE rocynapCTBEHHOE aBTOHOMHOE 00pa30BaTe/ibHOE YUpexKACHHE BBICLIETO oﬁpaaoEava
«CankT-TTeTep6ypreKiii HallMOHATbHBIH HCCTIE10BATEECKIH
YHHBEPCUTET MHOPMALIMOHHBIX TEXHONOTUH, MEXAHNKH 1 OTITHKID
(Vuusepcuter U TMO)

YHUBEPCUTET UTMO
IoJ10:KeH e 0 CTPYKTYPHOM MoJpa3sieleHHH

HaumeHoBaHue Tpoliecca: «YIpaBleHHe I0KyMEHTaLueH»

CMK-IICII-410-16

8.2. IlpoxwuBaronmii  00sf3aH MPOM3BOAUTH OIUIATy CTOMMOCTH YCJIYyT IO
TPEOCTABICHUIO B II0JIB30BAHME JKMIOIO TOMEIICHHA, a TaKKe CBA3AHHBIX C
TIPOYKUBAHMEM OCHOBHEIX H JIOTIOJHUTEIBHBIX YCIYT ©KEMECAIHO B MOJHOM obneMme,
COTJIACHO 3aKJIF0UeHHOro Jlorosopa.

8.3. OmraTa HaliMa JKUIIOTO TOMEIIEHNUA 1 KOMMYHAaIBbHBIX YCIYT IPOU3BOAUTCSA
Hanumaresnem oOmumM (CyMMapHBIM) IIIATEKOM, [IyTeM BHECCHUs HATMYHBIX CPEICTB
yepe3 yIOJHOMOYCHHBIH YHHBepcuTeToM GaHK (0e3 KOMUCCHH MM C KOMHCCHEH 3a
cueT Haitmozarenst) mu6o Ge3HATUYHBIM ITyTeM Yepe3 Jr000# GaHK ¢ mpeIbsIBIeHUEM
TIIATEXKHOTO TIOPYYEHNUsI WX KBUTAHIHK (¢ KoMuccHel 3a cueT Hanumarens).

8.4. Orutata MpOM3BOIUTCS TIPEABAPUTEILHO €KEMECSIYHO HE IO3HEE JIECATOTrO
YHCIa OIUIAYMBAEMOr0 MECsIa; JOMyCKaeTCsl OIIaTa 3a HECKOJIBKO MECALEB BIEPE/,
HO He GoJiee CpoKa MPEeOCTaBICHIS JKUIOTO TIOMEIIeH s 110 HacTosmeMy JloroBopy.

8.5. B cimy4ae mpocpouku omiatsl 1o JloroBopy MpOXKHMBAKOIIUHA yIlIaudBacT
neHn B pa3mepe 0,3% OT HEONmIaueHHOM CyMMBI 3a KaKABIH [EHb IPOCPOUKH.
B3bickaHue EHU SBISETCS IPABOM, a HE 00513aHHOCTBIO YHUBEPCHUTETA.

8.6. CToMMOCTh HaiiMa JXMJIOIO IOMEIIEHUS U KOMMYHAJbHBIX YCIYyI MOXKET
OBITH U3MEHEHA B COOTBETCTBUH C HOPMATUBHBIMU IIPABOBBIMU  aKTaMU,
PEryIHpYIOIMMH IOPANOK UX YCTaHOBJIEHWS, HOPMATUBBEl M TapH(Mbl, a TaiKe IpH
nepeceneHny HanuMaTess B Ipyroe noMenieHue.

8.7. Ilpu Bele3ne Hanumarens u3 oOmeKUTHA T71aTa 38 HaeM KIJIOTO OMEIEHHsA

1 KOMMYHAJIBHBIE YCJIYTU MPEKpamacTcsa ¢ AaThl MOANMUCAaHUA JOKYMEHTa O IIpueMe-
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MuHHMCTEPCTBO 00pa3oBaHKa H HAYKH Poccuiickoit Denepaun
\7 (enlepanbHOe FOCYAApCTBEHHOE ABTOHOMHOS 00pa3oBaTe/IbHOE Y4PEKICHHE BBICLLETO o0pa3oBaHus

«Cankr-TleTepGyprekuii HalMoHaNbHbIH HCCe0BaTe bCKUH
yHUBEPCUTET HHHOPMALIMOHHBIX TEXHOJIOTUM, MEXaHUKM W ONITUKK»
(Vuusepcurer U TMO)

YHWUBEPCUTET UTMO
IMon0KeHHe 0 CTPYKTYPHOM MOAPAa3/ieIeHHH

HanMeHoBanve rpoliecca: «YMpaBlIeHHe 10KyMeHTauuei»

CMK-TICII-410-16

crade TIOMELIGHWS M 00 OTCYICTBHM B3aMMHBIX [PETCH3MM CTOPOH B paMKax
JloroBopa.

8.8. B ciydae CaMOBOJBHOTO IEpECENeHMs M3 OIHOIl KOMHATBI B JPYTYIO
IPOKUBAIOIIMH OITAYMBACT MPOKMBAHNIE B CAMOBOJIBHO 3aHATOH KOMHATE 110 HOpME,
YCTaHOBJIEHHOM ISt KOMAHIUPOBAHHBIX, BDEMEHHO NMPOKUBAIOIIMX B CTYATOPOJKE.

8.9. B ciyuae MpOTHBOACHCTBHUS MOCENEHUIO IPYTUX NPOXKUBAIOIIMX B KOMHATY
IIPOXKMBAIONIA  OIIAa4MBAECT  BPEMEHHO  CBOOOJHBIE — MecTa 10  HOpMaM,
YCTAHOBJICHHBIM 1711 KOMaHMPOBAHHBIX, BDEMEHHO NIPOKUBAIOIIMX B CTYATOPOJKE.

8.10. B ciydae CaMOBONBHOTO IMOCEICHHS IOCTOPOHHMX JIMI MPOXKMBAIOLIMHA
OMIA4MBAET WX MPOXXKMBAaHWE B pa3Mepe MECAYHOr0 TPOKUBAHUS II0 HOpPMaM,
YCTaHOBJICHHBIM ISl KOMaHIMPOBAHHBIX, BDEMEHHO MPOXKUBAOIIUX B CTYATOPOJKE.

8.11. IIpumenenue B3bIcKauuit o m.o. 8.8, 8.9, 8.10 He uckrOUaeT NpUMEHEHNE
aMUHUCTPATHBHBIX MEp BO3IEHCTBUA, MpeIyCMOTPEHHEIX [IpaBunamMu BHYTPEHHETO
pacmopsizika u JloroBopom.

8.12. B cimyuae HaHeceHUs yiiepOa MUMYyILECTBY YHUBEPCUTETA aJIMUHUCTPAIUS
CTYArOpoJKa HMEeT MpaBO B3BICKMBATh C HApYyIIUTENEH CTOMMOCTH paboT T10
HCIPABICHUI0O HAaHECEHHOro yiepba (HEOOXOAMMOrO pEMOHTA  IIOMEIIEHUI,
ANIEKTPOTIPOBOAKHU H T.JI.).

8.13. Omurara B3picKanuit mo .. 8.8, 8.9, 8.10, 8.11, ocymectBisercs B
COOTBETCTBHM C aKTOM O HapyIleHuH llpaBui BHYTpPEHHEro pacmopsaka U yCIOBHH

JoroBopa, MOAMUCAaHHBIM JUPEKTOPOM CTYArOpOJIKa.

Honxcnocme D.U.0. / Hoonucsz\~ Jama
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MuHHCTEPCTBO 00pa3oBaHus U HAYKH Poccuiickoit Qenepalin
(benepanbuoe rOCyIapCTBEHHOE ABTOHOMHOE OﬁpaJOBaTEﬂbHOE YUpeKACHHE BBICLLIErO O6pa305aHHﬂ
«Cankr-TleTepSyprekuii HALMOHANbHBIA UCCNEI0BATENBCKIA
YHUBEPCUTET HH(bOpMauHOHHBIX TeXHOI]OI‘PIﬁ, MEXAHUKU U ONTUKK
(Vuusepeurer UTMO)

YHUBEPCUTET UTMO
IoJ105keHHe 0 CTPYKTYPHOM MoApa3ie1eHHH

HaumMeHoBaHKe npolecca: «Y npaBieHue JOKyMeHTaluen

CMK-IICII-410-16

8.14. Omuiara 3a IPOXXKUBAHHUE B CTYATOPOJIKE CEMBSIMU CTYJAEHTOB B3UMACTCA 110
HOpMaM, YCTAHOBJEHHBIM UL CTYIEHTOB, 33 UHCIO MECT B 3aHHMAeMOi ceMbeit
KOMHAaTe, KOTOPOE OMPEIeNIeHO TTacIOPTOM CTYArOpOIKa.

8.15. Omyara 3a MPOXXMBAHHE B CTYATOPOJKE JIBIOTHBIX KAaTErOPUH TPAXKIaH,
06y4aroImuXcsl B YHUBEPCUTETE, He B3UMaeTcs cornacHo denepanbHOMY 3akoHy No
273-®3 «O6 o6pa3oBanuu B Poccuiickoit denepanumny.

9. IOPSAJIOK NOJIb30BAHUSI UMYIIIECTBOM CTYJAT'OPOIKA

9.1. MmyImecTBo I HHAUBUAYAIBHOTO TI0IE30BaHKs BBIIACTCs NPOKUBAIOIIIM
0T JIHYHYIO PACIIHCKY.

9.2. B xaxzmoi komuate (6;10Ke) CTyArOpoaKa BEIOUPAETCs CTapOCTa.

9.3. VimymecTBo s OGLIEr0 MONB30BaHUs IPOKUBAIOIINX B KOoMHATE (6710Ke)
BBIZIAETCS CTapoCTe KOMHATH! (010Ka) MO/ PacIHCKy, XPaHSLIYIOCS Y 3aBEAyIONIEero
OOIIEKUTHEM.

9.4. Crapocta komHaThl (0O10ka) o0si3aH TpeGOBaTh OT IPOKUBAIOIIUX
Oepe)KHOTO OTHOIIGHHMS K HaxojdmeMmycs B KoMmHaTe (O0Ke) MMYIIECTBY,
colepkaHusl KOMHATHI (6710Ka) B UHCTOTE U MOPSIZIKE.

9.9 VYkazaHusi CTapoCThl KoMmHaThl (670ka) 1o coOmogeHuto IIpaBui
BHYTPEHHETO pacropsaka, 06s3aTeascTB 1Mo J[oroBopy, CAaHUTAPHBIX MpPaBUI, TPaBUI
TeXHUKH O€30IaCHOCTU U II0KapHOM 0e30MacHOCTH SBISIOTCS 0053aTEIbHBIMU IS
BCEX MPOXKUBAIOIINX B KOMHaTe (6710Ke).

9.6. BBIHOC JTUYHBIX Bellel U3 CTyATrOpojKa AOIYyCKaeTCsl TOJIBKO IPH HAIUYUK

MaT€pUAJIbHOTO MIPOITYyCKa, BEIJAHHOI'O 3aBEAYIOIIUM 0OIIEKUTHEM.

Honxcnocmo @.H1.0. /Ioonuce A~ dama
Paspadoman | Jlupexkmop cmydenyecko20 20pooka Boiimon @.E = 09.03.AG |
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MunucTepcTBO 00pa3oBaHus U HayKH Poccuiickoit Peaepaiiu
d)enepa_rlbl-loe rocynapcTBeHHOE aBTOHOMHOE oﬁpazoaa‘rensuoe YUpeRACHHE BBICLLETO oﬁpazosanux
«Canxt-IleTepGypreKuii HalMOHaIBHBIA yccre10BaTeNbCKUH
YHUBEPCHTET MHPOPMAIIMOHHBIX TEXHOJIOTHH, MEXAHUKH 1 OTTHKI
(Vuusepcurer UTMO)

YHUBEPCUTET UTMO
ToJt03keHHe O CTPYKTYPHOM MoApa3ieieHuH

HanmeHoBaHHe nipoliecca: «YpaBlIeHHe T0KyMeHTauuein

CMK-IICII-410-16

10. OBILIECTBEHHBIE OPTAHU3ALINU 1 OPIAHM3ALIUA
BOCIIUTATEJBHOM PABOTHI C HHOTOPOJHUMM YYAIIUMHUCS B
CTYJIEHYECKOM I'OPOJIKE

10.1. B cTymeHYecKOM TOPOIKE YYaIIUMHCA MOKET n3buparscsi OpraH
CTYJeHYeCKOro camoympaBinenus — CTy[eHYeCKH# COBET CTYACHYECKOTO ropolKa,
Tpe/ICTAaBIAIOIMI HHTEPECH IPOKUBAIOIIUX.

10.2. Crynendeckuit coBeT B cBoeil paboTe pyKOBOACTBYETCA [Tono)xeHuem o
CTyJIeHYECKOM ~ COBETE  CTYIEHYECKOrO — TOpOJKa, — 3aKOHOXATEIbCTBOM 00
0BIIECTBEHHBIX OpraHu3alisx (00beIMHEHUSX).

10.3. IMonoxenue o CTyIeHIECKOM COBETE CTYIAEHIECKOro ropojKa coracyeres
C JIMPEKTOPOM CTYATOPOJIKA .

10.4. CTyneHYecKuit COBET CTYArOpPO/IKa NPUHUMALT y4acTUE B COIJIACOBAHUI H
B IPUHSATAK PELICHUH) 110 CIIEIYIOMINM BOIIPOCAM:

e [IEPECCIICHUEC MPOXUBAIOMINUX H3 OIHOTO JKAJIOrO ITOMEIIEHHUA B APYyroe I10

MHULMATABE a[MUHUACTPAIUH;
e Mephl TOOIIPEHHS ¥ AMCHUIUIMHAPHOTO B3BICKAHWSA, MPUMCHAEMBIX K
TPOXKUBAIOINM;
e [UIaH BHEYYEOHBIX MEPOIPHATHI B CTYIEHYECKOM TOPOJIKE;
e MOpalIbHOE U MaTepHUAIbHOE MOOIIPEHNE CTYACHTOB 32 YCIEIIHYIO paboTy;
10.5. Ha sTakax CTyAropojka nu3duparoTes CTapoCThl 9TaXKeH U UX 3aMECTHTENH.

CrapocThl dTaXKeil W MX 3aMEeCTUTENN MU30MpaloTcs OOWKMM COOpaHHEM ydYalluxcs,

Jonscrnocme @.U.0. / [loonucy~~ Jama
Paspadoman | Jupexmop cmyoenuecko20 20p00Kka Boiimon @.Ez Og 0%, .?6
Mposepun | Hauansnux JJVIPu®/] Kywenes CM 12(99(93 4 1
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MuHnrcTepcTBO 06pasoBanus 1 Hayky Poccuiickoi Denepauyu
q:enepanbﬂoe ToCy1apCTBEHHOE ABTOHOMHOE ot’)pazosaTeanoe YUpEeKACHHE BBICLIErO oﬁpazoaaﬂuﬁ
«CankT-IleTepOyprekuii HaLMOHATBHBI MCC/IEI0BATEIBCKHH
yHUBEpCUTET HH(POPMALIOHHBIX TEXHOMOTHH, MEXaHUKU ¥ OTITHKI
(Yuusepcurer U TMO)

IoJ105keHue 0 CTPYKTYPHOM NoApa3aeieHuH

YHUBEPCUTET UTMO

HaumeHnoBanue npouecca: «anaBneHue Z[OKyMeHTaI_lPleﬂ»

CMK-IICII-410-16

NPOXXUBAIOIIMX Ha OJTaXe, M SABIAIOTCI HX OpeACTaBUTEIISIMU B OpraHax

CTYJICHYECKOTO CaMOYyTIPaBICHHUS.

10.6. OOs3aHHOCTH CTApPOCT OTAXKEH M HUX 3aMECTUTENCH OMPENeNIIOTCs
IToO’KEHNEM O CTApOCTaX ITaXeH, COTNTaCOBAHHEIM C IMPEKTOPOM CTyArOpOJKa:

e OpraHu3alysl A€XKYPCTBa Ha DTAXKE;

o KOHTPOJIb 3a CAHUTAPHBIM COCTOSHHEM KOMHAT, XOJJIOB, KOPHUAOPOB M
IpYyrux NOMELIEHUH 3Taxa;

e OpraHu3alus OOIKMX MEPOTIPUSITHIL;

e KOHTPOJIb 32 BBINOMHEHHEM [IpaBuil BHYTPEHHETO paciopsiaka.

10.7. Ctynenueckuit coBeT u CTapoCThl dTaXed, a TaK KE UX 3aMCCTHTEIH,
MMEIOT IIpaBo TpeGOoBaTh OT MpOKHUBAIOIMX cobmoncHus IIpaBui BHYTPEHHETO
pacropsiiKa.

10.8. Otmen 1O BOCOHMTATEIRHOM paboTe ¢ WHOTOPOJHUMU YUAIIUMHUCH
CTYAropoJKa TUIAHMPYET W OpraHu3yeT MPOBEICHHE BOCIHUTATCIBLHOA PabOTEI MO
COIMATBHO-TIEJArOTMYECKOM W TICHXOJOTMYECKON IOANCPKKE MPOKMBAKOIINX U
pykosojctByercs I[Tonmoxenuem 06 OBP cryaroposka 1 pemaeT CIeayromue 3afasm:

e KOOpAMHAL[MS BOCIUTATENIBHON  pabOTBl ~ 3aMECTHTENCH  JCKAHOB U
aMAHUCTPALIIU CTYAEHYECKOI0 TOPOJIKa;

e (opMupOBaHHE U  pA3BUTHE KOMMYHHMKATUBHOW  KOMIIETEHTHOCTH,

caMOOpraHu3anuu 1 KOPPEKTHOI'O IMOBECACHUA,

JlonsicHocmb ®.1.0. / Hoonucs -~ Tlama

Paspaboman | Jupexmop cmyden4ecko20 20pooka Boiimon @,

IIposepun Hauanerux JIYYPudJ] Kywenes C.4.

Coznacosan | IIpopekmop no skoHoMuKe U puHaHcam Hearos A.B,
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MuHHCTEpCTBO 00pa3oBaHus U HayKu Poccuiickoit Denepauuu
(henepanbHOE rOCYIApCTBEHHOE ABTOHOMHOE 00pa30BaTeNbHOE Y4PEKICHHE BBICLICTO oGpa3oBaHus
«Cankt-ITeTepGypreKiii HallMoHaIbHBIA HCCIIeI0BaTEbCKUM
YHHUBEPCHTET HHHOPMALIMOHHBIX TEXHOJIOTUH, MEXaHUKU W ONITUKU)
(Yuusepcuter U”TMO)

YHUBEPCUTET UTMO
IoJsioskenne 0 CTPYKTYPHOM IOApa3ieeHud

HaumMeHoBaHuie npolecca: «YTpaslieHne JOKYMEHTalkei»

CMK-IICII-410-16

e opraHu3anus J0Cyra MHOTOPOJHMX YYAIIMXCs, NMPOBEACHHE CIOPTHBHBIX,
TIPOCBETUTENLCKUX MEPONPUATHH 10 TMPOQUIAKTHKE aCOIHaTBHOTO MOBEACHUS BO
B3aMO/IeliCTBIY ¢ aqMUHUCTpanuel i CTy1eHIECKUM COBETOM CTYArOPOIKa;

e MOBBILICHIE POJH CTYIEHYECKOTO CAMOYTPABIEHHUS B PUHATHI PEIICHUH 110
YIIPABJICHUIO U COIEPIKAHUIO CTYICHUECKOTO TOPOJIKa;

e OpraHM3aliOHHas TOATOTOBKA U YyYacTWE B TIPOBEACHMM TOPOICKUX,
paiOHHBIX, YHUBEPCUTETCKHX, MEXKBY30BCKUX CTYAEHIECKIX MCPONPHATHAX;

e [pOBEJEHNE AHANM3A COLHUATBHO-IICHXOJOTHYECKUX MPOOIEM HHOTOPOIXHUX
YUAIIIXCSA, OCYIIECTBICHHE ICHXOTOTHYECKO! 1 KOHCYIBTATHBHON TIOMOLIK;

e T[pOBEJEHWE ~ MOHHTOPMHra  peanusanuy  I[IporpamMMel  pasBUTHA
CTY/IEHYECKOTO TOPOJIKa;

e KOOPIMHALMSA BOCIMTATEIBHON paGoTHI C aJIMHUHHCTPALMAMY OOIEKUTHI, C
KOTOPEIMM ~YHHBEPCHTET MMEET JOTOBOPHBIE OTHOIICHHA M TAE€ MPOXKHUBAIOT
nHOropojHue yyamuecs YHuBepcutera MTMO;

e [IOArOTOBKA HOPMATUBHOWM [JOKYMEHTAlMM OT[Aeda ¥ pa3sBUTHE HAydHO-
METOIMYECKOTO 00ECIICUeHUsI BOCIIUTATEILHOTO MPoLecca;

e pa3paboTKa W pean3alys KOMIUIEKCHEIX HporpamMmm 1o (HOpMHUpOBaHHIO U
Pa3BUTUIO 0a30BBIX  IOHSTHM U LEHHOCTEH:  JyXOBHO-HP@BCTBCHHBIX,
NATPUOTUYECKAX, COLMAIBHON COIMAAPHOCTH, T'PAXIAaHCTBEHHOCTH, O0Opa30BaHMA,
3[I0pOBOTO 00pa3a JKU3HH ¥ CEMBH.

10.9. Coser mo paboTe ¢ WHOTOPOJHHMHU y4allUMHCS CTYArOpOJKa, B COCTaB

KOTOPOTO BXOJST 3aMECTUTENH JEKaHOB (aKyJbTETOB IO paboTe ¢ WHOTOPOJHUMHU

HonxcHocmeo @.1.0. / HoonuceZ#ama
Pazpadoman | [Jupexmop cnyoenyecko20 20pooka Boiimon ®.E, Qﬂ 04, 16
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l MuHucTepcTBO 00pa3oBaHus U HAyKH Poccuiickoit Desepannu
(enepanbHOe rocyaapcTBEHHOE ABTOHOMHOS 06pa30BaTe/ibHOe YUPEKACHHE BBICLUIETO o0pa3oBaHus
«CaHkT-T1eTepOypreKuil HalOHAIbHBIH 1cCIeI0BaTENbCKUM
YHHBEPCHTET HH(OPMALIMOHHBIX TEXHOIOTUH, MEXaHUKH 1 ONTHKI)
(Yuusepcuter UTMO)

YHWUBEPCUTET UTMO
IosioskeHHe 0 CTPYKTYPHOM MOJpa3ieeHuH

HauMmeHoBaHHe Tporiecca: «YTIpaBieHHe JoKyMeHTalue

CMK-IICII-410-16

cTyneHTamu pykoBojcTByercst ITonokenuem o CoBeTe M NPOBOAMT KOHKYPCHBIC
MEpPOTPHATHS B CTYATOPOJIKE, PEMIAET BOTIPOCHI I10 MPOXKMBAHUIO YIAIIIXCSL.

10.10. Ha Coser mo paboTe ¢ HHOTOPOJHMMM YyYallUMHUCS CTyATrOpoaKa
BO3JIaracTcsl CIEAYIOLIEe:

e (hopMupYyeT CIMCKH Ha TOCEJEHME BCeX KaTeropuil ydammxcs ¢ yqeToM
JIBFOTHEIX KaTE€rOpHA;

e KOOpAMHALMS BOCIHTATENBHON pabOTBI ~ 3aMECTHTENEH  JEKaHOB U
aJIMAHUCTpPANUK CTYATOPOIKa;

o KOHTPOTb 3a BHIONHEHHeM pemennii Yuenoro CoBera YHHBEPCHTET,
TIPUKA30B PEKTOPa, CBA3AHHBIX C IPOKUBAHNEM yUaIlHXCs B CTYICHIECKOM TOPOJKE;

e  pacCMOTpEHHE Kanod yJaIuxcs Ha IeHCTBIS aIMUHHCTPAlMH CTYArOPOJKa;

e pAacCMOTpeHWE ClyJaeB HapymleHus ydammmucsi [IpaBunm BHYTPEHHETO
pacropsiika u ycnoBuit JJoroopa, BeIpaO0TKa MPE/IOKEHHH 10 B3bICKAHUAM U MEpam
aJIMAHUCTPATHBHOTO BO3JEHCTBMA II0 OTHOUICHMIO K HapyIIMTEIAM, BILIOTH [0
BBICETIECHUSL.

10.11. Ha 3amecTuTeneil nexaHoB (akyJIbTE€TOB IO paboTe ¢ HMHOTOPOJHUMH
yYaIMMHUCS B CTYITOPOJIKE BO3IaraeTcs ClIeayrolee:

e [poBeleHHE pabOThl MO pA3bACHEHHIO M OOECIEYCHUIO BBINOTHEHHUA
yyamumucs [IpaBii BHYTPEHHErO pacropsiika B CTyAropojke, yciaosuii [loroBopos
MEXIy YHHUBEPCUTETOM U IPOXKUBAIOIIMMH;

e B CPOK /IO HaJama MOCEJEHHUs CTYJEHTOB IPEJOCTaBUTH B aMHHUCTPALIMIO

CTYIEHYECKOr0o ropoJKa CIMCK1U UHOTOPOJAHUX CTYICHTOB, IIPHUHATHIX Ha HCpBLIﬁ KypcC

Honzcrocnp @D.U.0. /oonu A’/ﬁama
Paspadoman | JJupexmop cmyoenueckozo 20p00ka Boiimon @. 0905 ,{E
Iposepun Havanvrux JVYPud Kywenes C.A N X«(f)ngb 16
Coznacogan | I[Ipopekmop no skoHomuke u uHaxcam Hearnos A B, /Vegfo‘_)) G
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MuHHCTEPCTBO 00pa3oBaHus ¥ HayKH Poccuiickoit Deaepauun
rbenepa_nbﬂoe rocyaapCTBeHHOE ABTOHOMHOE o(‘)pa:mBaTeanoe Y4peKACHHE BBICLLETO OGP&OBBHHR
«Cankt-TletepOyprekuii HaMOHATBHbIH CCJIeIOBATENbCKUM
yHUBEpCUTET MHPOPMALIMOHHBIX TEXHONOT A, MEXaHNKH 1 ONTUKID
(Vuusepeurer UTMO)

YHWBEPCUTET UTMO
IonoxeHnue 0 CTPYKTYPHOM MOApa3ie/ieHUH

HaumMeHoBaHue npoliecca: «YpasiieHue JOKyMeHTalueity

CMK-IICII-410-16

1 TOCENseMBIX B CTYATOPOIOK, & TAKXKE B CTYIEHTOB, MPOXKUBAIOIIUX B CTYArOPOIKAaX
MCT u apyrux y4eOHBIX yIpeXkIeHUH, ¢ KOTOPEIME yHUBEPCHTET 3aKIIOYMII 10r0BOpa
Ha MPOKUBAHUE,

e He pexe 2 pa3 B MeCAll MPOBOAMTH OOXOMBI JKMIBIX KOMHAT y4YaIluXCs
COBMECTHO C MpPEICTaBUTEIAMM aIMHHUCTPAlMM U  CTyAEHYECKOTO COBETA
CTyAropoJKa ¢ pa3bsACHEHUAMHM IIpaBui MPOXUBAHKSA U BHYTPEHHETO pacropsaka B
CTYATOPOAKE U PETHCTpaluell BEIABIEHHBIX HAPYIICHUH B XKypHAIE;

e mpoBOIUTH paboTy Mo pa3bopy CiydyaeB HapyIICHHH NPOXUBAIOMINMY
[IpaBua BHYTPEHHEro pacmopsika B CTYATOPOAKE Ui HUX TOCIEAYIOIIEro
paccMoTpeHny Ha 3acefaHud CoBeTa, Ha OCHOBAHWH PEIICHUSA KOTOPOro JEKaHBI
JOJDKHBI TIPHHUMATh HEOOXOJMMBIE MEPHI BOCIUTATEIBHOTO ¥ aJMUHHCTPATUBHOTO
BO3/ICHCTBUS,

e BBIABIATH YYAN[MXCS, CHCTEMATHUECKH HapylIAlOUMX [JUCLMIUIMHY U
[lpaBuiaa BHYTPEHHETO paclopsiaka B CTYyATOPOAKE, CO3MAMONIMX HE3JOPOBYIO
00CTaHOBKY B CTYJIEHYECKOH cpele M NPHHHMAaTh K HUM MEPHl AUCLUIUIMHAPHOTO
BO3/IEICTBUS BIUIOTH /10 OTYMCICHUS U3 YHUBEPCUTETA.

10.12. AQMuHHCTpanusi CTYAEHYECKOro Tropojka obs3aHa HH(GOPMUPOBATH
JekaHaThl  (aKyJIbTETOB W  OTAEN AaCHUPaHTYphl O ClydasX HapylIeHHH
POKUBAOITUMHU [IpaBUIl BHYTPEHHETO pacIopsIKa.

10.13. JexaHatsl (akyJbTE€TOB, OTAEN AaCIHPAaHTYyphl OOA3aHBI MPUHUMATH

HEOOXOUMBbIE MEpBl BOCIHUTATEIBHOTO U aAMHUHHCTPATUBHOTO BO3JICMCTBUA K

Jonacnocms @.1.0. / Hoonucs=ZF lama
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| MHuHKUCTEPCTBO 00pa3oBaHka W HayKH Poccuiickoit Denepaunu
(enepanbHOe TOCYAAPCTBEHHOS aBTOHOMHOS 06pa30BaTebHOE YUPEKISHHUE BBICLICTO oOpasoBania
r «Cankr-TleTepOyprekuii HallMOHABHBIH 1CCIIEI0BATENbCKUM
YHUBEPCHTET HH(OPMALIMOHHBIX TEXHONIOTUH], MEXaHMKH 1 ONTHKI)
(Vuusepeurer UMTMO)

ToJio3keHHe 0 CTPYKTYPHOM NOAPa3ieieHuH

YHUBEPCUTET UTMO

HaumeHoBaHMe npoliecca: «YpaBieHue J0KyMeHTaluen»
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HapymuTeasM IIpaBuil BHYTPEHHErO pacmopsika u yciopui JloroBopos Ha
TIPOXMBAHKE COTVIACHO Y CTaBy YHHBEPCUTETA U HACTOSIIIEMY [107105KEHHIO.

10.14. Bce CTpyKTypHBIC MOApa3feleHns U OOIIECTBEHHbIC OpraHU3aluu
CTYIEHYECKOTO CaMOYIpPaBIeHUs MOTYT CO3/aBaTh pabOuMe TPYIIBL, COBETB M
KOMHCCHH II0 Da3IHYHBIM HAIpaBlIeHUAM [EITENBHOCTH M KOOPAWHUPYIOT CBOIO
JeATeNBHOCTh  COTNIACHO  IUIAHAM  MEpONpHATHI  BHEYy4eOHOH  ACATEIBHOCTH
YHuBepcUTeTA.

11. IPABWUJIA ITIPOKUBAHUA U BHYTPEHHET'O PACTIOPS KA
B CTYJEHYECKOM I'OPOJKE

IIpaBuia MPOXKMBAHHMSA M BHYTPEHHETO PACIOPsAKA B CTYJIEHYECKOM TOPOJKE
(manee IlpaBuna) paspaGOTaHEl B COOTBETCTBHH C 3aKOHOM 00 o0pa3oBaHuH,
JKIIMIIEEIM 3aKOHOJATeNsCcTBOM, YcraBoM YuuBepcutera MTMO, IMonmoxeHueM o
CTY/IEHYECKOM TOPOZKE U JPYTMMH 3aKOHOJATCIBHBIMUA HOPMATHBHBIMM aKTaMH |
ABISIETCS JIOKATBHBIM aKTOM CTPYKTYpHOro mojpasieneHus YHusepcutera UTMO
00s13aTeTbHBIM K UCTIOTHEHHIO IPOKUBAIOLIMMH.

11.1. O6s13aTenbCcTBA Y HUBEPCHTETA

11.1.1. TIpemocTaBUTh IPOXKUBAIOIIEMY OJHO KOHKO-MECTO B  JKUIOM
[OMEIIEHHH, COOTBETCTBYIOIINX CAHUTAPHBIM TPeOOBaHMAM K  COJCPIKAHUIO
CTY/IEHYECKUX OOIIEKUTUH 1 APYTHM HOPMATHBAM.

11.1.2. OGecneunTs HOPMAIBHYIO HKCILTYaTalUIO JKUJIOTO IIOMEIIEHHS B IIEPUOL
OTONUTEIBHOIO CE30HA, IIPH YCIOBUH BBINOJHEHUSA MPOXKUBAKOIIAM Mep IO

YTENJICHUIO 3aHUMAEMOU KOMHATEHL.

Jonxcrnocniv @.1.0. / oonuce ~Fama
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MuHKUCTEPCTBO 00pa30oBaHKA M HAYKH Poccuiickoit ®enepaiuut
(eepanbHOe TOCYIApCTBEHHOE ABTOHOMHOE 00Pa30BATENbHOS YHPEHKACHHE BBICLLISTO 0OPa30BaHus
«CaHkT-TleTepOypreKuii HaMOHABHBIH MCCIIeI0BATEbCKUH
YHHBEPCHTET MHDOPMALIMOHHBIX TEXHOIOTUH, MEXaHUKH 1 ONITHKU)
(Vuusepeuter UTMO)

YHWUBEPCUTET UTMO
Ios107keHKe 0 CTPYKTYPHOM MoJpa3sieieHuH

HaumeHoBaHue npolecca: <<anaB.rIcH|4e ,uoxymex—n‘auueﬁ»
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11.1.3. OGecreunTs BO3MOKHOCTH MOJB30BAHHS MPOKUBAIOMIMM ObITOBEIMH
moMeleHuAMH  (KYXHH, yMBIBaJbHBIE KOMHATBL, TyasleTsl, JyIl, IpadedHas),
MTOMEILEHUAMHU YIeOHOTO U KyJIbTYpHO-OBITOBOTO Ha3HAYCHHU.

11.1.4. CBOEBPEMEHHO MPOHU3BOIUTH YCTPAHEHHWE HEMCIPABHOCTEH B CHCTEMax
KaHAJIM3aIMK, JJIEKTPO- W BOJOCHAOKEHMS CTYACHYECKOrO TOpOJKa B Tpenenax
CPE/ICTB, TOJYYAEMBIX OT MPOXKHBAIOWIErO0 M TOCOI/DKETHOTO  (HHAHCHPOBAHUS
VHHBEpCHUTETA Ha COJIEPIKAHMUE CTYICHYECKOT0 TOPOIKa.

11.1.5. TlpemocTaBuTh B JMYHOE [OJB30BAHME TPOXKMUBAKONIEMY MeEOEIb,
HHBEHTaph, 00OPYZOBaHME W IIOCTENbHBIE NPUHA/UIE)KHOCTH B COOTBETCTBUM C
YCTaHOBJIEHHBIMU HOPMaMH.

11.1.6. OGecneunTs 3aMeHy TOCTEIBHOT0 OeNbs pa3 B 7 JHEH.

11.1.7. OpraHu3oBaTh XpaHEHHE JMYHBEIX BELIEH MPOXKMBAIOIIEr0 B KaMepax
xpaHeHust (10 JKETaHUIO MPOXKUBAIOWIET0). 3a BELIW, HE CHAaHHBIC HAa XPaHCHHUE,
JOKYMEHTHI U IEHbTY YHUBEPCUTET OTBETCTBEHHOCTH HE HECET.

11.1.8. IlpuHUMaTh Mepsl Bo3jeiicTBUA K HapymmTensM [IpaBun BHyTpeHHEro
pacropska.

11.2. O6s13aTe1bCTBA MPOKUBAIOLIETO

11.2.1. Cobmonats [IpaBuia BHYTPEHHETO pacIopsaKa CTYJICHYECKOTO ropoIKa,
B TOM YHCJIE:

11.2.1.1. CBoeBpeMeHHO cAaTh AOKYMEHTHl Ha DPETUCTPALMIO WK IMPOJJIEHHE
perucTpayy B NACIOPTHBIN CTOJ CTYJI€HYECKOTO IOpOJIKa He Mo3/Hee 7 JHEH co JHs

TNOANMUCaHUA llormaopa.

JMonscrocmy ®.1.0. / Hoonucy AT [ama
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| MuHHCTEPCTBO 00pa3oBaHks U HayKH Poccuiickoit Penepaliuu
(benepanbﬂoe rocynapCTBEHHOE ABTOHOMHOE oGpa:;osaTeanoe YUpeKACHHE BBICILIErO OGPHOEZHMSI
V «Cant-TleTepOyproKiit HaMOHATBHBIH HCCIIeI0BATEIbCKUA
YHUBEPCHTET MH(OPMALIMOHHBIX TEXHONIOr Ui, MEXAHUKH 1 ONTHKIY
(Vuusepcuter U”TMO)

YHWBEPCUTET UTMO
Ios0:keHHEe O CTPYKTYPHOM MOApa3ie/ieHuH

HaumenosaHue mpotiecca: «YnpapieHue J0KyMeHTauuei
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11.2.1.2. He momyckaTh CaMOBOJBHOTO IEPECENEHHsl U3 OJHOM KOMHATHI B
JpYTyIo.

11.2.1.3. He 3aHuMaTh MeCTa U KOMHATBI, IIPEISTCTBYS TOCSIIEHUIO B HUX IPYyTUX
HaHMMAaTeNeH CIeNHalu3upOBaHHOTO JKUIOro GOHIA.

11.2.1.4. He ocTaBiAThb [OCTOPOHHHX Ha Houler 0e3  paspeleHus
aJIMMHKMCTPAIIUH CTYI€HUECKOTO FOPOKa.

11.2.1.5. He mepenaBaTh CBOM IIPOITYCK APYTUM JIUIAM.

11.2.1.6. TlogrotoBuTs  3a0JaroBpeMEHHO  IMPUIVIAIICHHS  TOCTAM,  HE
TIPOJKABAIOIINM B OOIIEKUTHH, U HECTH OTBETCTBEHHOCTD 38 UX CBOCBPEMEHHBIH YXO/1
(mo 23 gacoB) u cobmoieHre UMu 1IpaBuil BHYTPEHHETO pacnopsika.

11.2.2. YBaxarh IpaBO ApPYIWX HaHUMAaTeJIeW CIENUATH3UPOBAHHOTO JKUIOTO
(GoHa Ha TPOKUBAHHE B HOPMAIBHBIX YCJIOBHAX B COOTBETCTBUM C 3aKITIOYCHHBIMU
umu JloroBopaMu, B TOM 4UCIIE:

11.2.2.1. KaTteropuuecky 3alpeliacTcsi OCTaBIATH OTKPBITBIMH KOMHATHBIC H
OI04YHBIE IBEPH.

11.2.2.2. He co3maBaTh COCEISIM HEBBIHOCUMEIX YCIOBUHM IS MPOXKUBAHMS,
obecneunBast cebe (aKTUYECKH CaMOBOJBHOE 3aHATHE HECKOJIBKUX MECT WIH
KOMHATBI.

11.2.2.3. He ymoTpebnaTh alKOrOJAbHYK) TMPOAYKLUHIO M IHBO BO BCEX
NOMEIIEHUSX, Ha KPBLIBLIE U BO ABOpaX CTYAEHYECKOI0 ropojiKa; KypuTh Pa3peIieHo B
CIenHalIbHO OTBEIEHHBIX MECTAX, YCTAHOBICHHBIX NIPHUKa30M pekTopa. He mpuHocuTs,

HEC yHO'I‘p€6JIHTL, HE XpaHUThb M HE IpoJaBaThb HAPKOTUYECKUE CPEACTBA Ha

Honatcnocmo @.1.0. / oonucs?)” lama
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MHuHKICTEPCTBO 06pa3oBaHus i Hayky Poccuiickoi Deepanun
(henepanbHOe roCYIapcTBEHHOE ABTOHOMHOE 0Gpa3oBaTebHOE yHpeKICHHE BBICIIEr0 00pa3oBaHus
«Cankt-TleTepGyprekuil HaMOHATBHBIH UCCTIEI0BATENBCKIH
YHUBEPCUTET HH(OPMALIMOHHBIX TEXHONOT M, MEXaHUKK W ONTUKHY
(YVuusepcurer U TMO)

YHUBEPCUTET UTMO
IososkeHHe 0 CTPYKTYPHOM NOAPa3aeeHuN

HaumeHoBaHue npoiuecca: «anaBneHue ﬂOKyMCHT&L[PlCﬁ))
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TeppuTOpUM cTyAropoika. KypeHue KajibsHOB Ha TEPPUTOPUH  CTYyArOpoIKa
3ampemieHo. 3ampelnaercss XpaHEHHME — BENOCHIIENOB, MOIEZOB Ha  KpPBUIBIE
CTYJEHYECKOT0 TOPOJIKa.

11.2.2.4. He BxmoyaTh 3BYKOBOCIPOU3BOJALIYIO ammaparypy C TPOMKOCTBIO,
MPEBOCXOIAIIEN CIBIIMMOCTE B Ipe/iesiaX KOMHATEL.

11.2.2.5. C 22.00 wacoB mo 7.00 He BKIOYATH 3BYKOBOCIPOU3BOIALIYIO
anmaparypy, He MeTb, HE IIyMETh U T.II.

11.2.3. Cob6mopats [TpaBuia TeXHUKK GE30MaCHOCTHU 1 TOKAPHON 6e30MmacHOCTH,
IPOXOIUTh HE peXe 2-X pa3 B roA (BecHa, OCCHb) HHCTPYKTAkX IO TEXHUKS
6€30I1aCHOCTH U IOYKapHO# Oe30TacHOCTU ¢ 00s3aTeNbHOM MOMUCEI0 B JKypHale
y4eTa, B TOM 4YHCIIE:

11.2.3.1. He coopy»xath B KOMHaTax U OJI0KaX IEPETOPOIKH, YTO MPOTHBOPEUUT
TI0apHO 0e30MacHOCTH; 3alpellaeTcs caMOCTOATENbHO MPOOUBATE OTBEPCTUS LA
MOHTa)Ka [OJI0K, 3€pKaj U T.II. B CTEHAaX, M0JIaX, IOTOJIKaX.

11.2.3.2. He npou3BoANTH NEPEAEIKY U UCIIPABICHHUE TIPOBOIKH.

11.2.3.3. He mnonb3oBaTbcs B JKUIBIX KOMHATax 9JICKTPOHArpeBaTEIbHBIMU
npubopami, 3I€KTPOOOOTrpeBaTe/IIMH, 3IEKTPOIUIMTAMHU, 3JIEKTPOKUMATHIHHUKAMH,
CBY-ne4sio, prCOBApPKOiA, MapoBapKoif, a TAKKe INIMTAMH C MCIIOJIb30BAaHMEM JIFOOBIX
BUJIOB TOILIMBA. KaTeropudyecku 3amperiacTcss MCIOJb30BaHHE B CTYyATOPOAKE H
IpUMeHEHUe JO0bIX MMPOTEXHIYECKHUX U3eNuil (camoThl, (eliepBepKu, GEHranIbCKue

OTHU U HpO‘-Iee), a TakKKE€ OTKPBITOI'O OTHI. He NPUMEHATh HECTAHAAPTHBIC H

JHonocnocme D.1.0./Hoonuck=, Hdama
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MuHncTepeTRO 00pa3oBaus i HayKu Poccuiickoil Denepanuu
(enepanbHoe rOCYAapCTBEHHOE ABTOHOMHOE 0OPA30BATELHOE YUPEKACHHE BRICUIETO oGpa3osanus
«CankT-TleTepGypreKuit HaLHOHAIBHBIH HCC/E10BATEBCKHH
yHUBEPCUTET UHGPOPMALMOHHBIX TEXHONOIUH, MEXaHUKH H ONTHKI?
(Yuusepcurer MTMO)

IMoJi03keHHe 0 CTPYKTYPHOM NoJpa3s/ie/leHHH

YHUBEPCUTET UTMO

HaumenoBanue npotecca: «YNpaBieHHe JOKYMEHTaLHei»
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HEHCIPABHBIE COEJMHUTENN M LIHYPHI, YTO NPOTMBOPEYUT IOKAPHOH OE30MacHOCTH.
He cuumats 4 HE HaxkpbIBaTh JaTHUKH aBTOMAaTHYECKOH HO)KapHOﬁ 0e30MacHOCTH.

11.2.4. BepeKHO OTHOCHTHCS K IOMELIeHHAM, 0OOpYIOBAHHIO U HHBEHTAPIO
CTY/IEHYECKOTO TOpOIKA, HECTH TOJHYI0 MaTepHalbHYI0 OTBETCTBEHHOCTh 32
MMYIIECTBO, MepeaHHOe B JHYHOE Moiab30BaHue. He 10mMycKaTh CaMOBOJIBHOIO
nepeHoca MHBEHTAps U3 OJHON KOMHATHI B Apyryto. He mponsBoAuTE CMEHY 3aMKOB
WJTH BPE3Ky JIOTIOJHHTEIbHBIX 3aMKOB 0€3 paspelleHus aIMHHUCTPAlliK CTYAr0pO/IKa.

11.2.5. DKOHOMHO pacxo/10BaTh 3JIEKTPOIHEPTHIO, TEIIO U BOJY.

11.2.6. Bo3Memarh NpPHYMHEHHBIH [0 BHHE TNPOXKUBAIOLIErO MaTepHaNBHEBIH
yieps moMereHusM, 060pyI0BaHNIO N HHBEHTAPIO CTYIEHUECKOTO ropo/IKa B Cpok 1
MecAIl CO THA COCTaBJIEHHS aKTa O HaHeceHuH yepoa.

11.2.7. Tlpou3BoguTs COOCTBEHHBIMH CHJIAMHM KOCMETHUYECKHMH DPEMOHT KHIOH
koMHaThl (Omoka) mo Mepe HeoOxommmocTh. IIpu BBEIXOAE M3 CTPOS CMECUTEnei,
CAaHTEXHHYECKHX apMaTyp CIUBHBIX 0aukoB, 0OBS30K, paKkOBHH, IOJJIOHOB, BaHH,
JBEPHBIX 3aMKOB, @ TaKiKe JaMIl OCBETHTEIBHOTO 060py,[[OBElHI/IH JKHJIOTO IMOMEIICHHA
JAaHHOE€ 060pynoaalme npmoGpeTaeTca CaMOCTOATENBHO  MPOXKHUBAOIUMHA U
yCTaHaBIHBAETCA MO 3asBKE HHKEHEPHOM ciy:K00i cTyaropo/xa.

11.2.8. CobnromaTe 4YMCTOTY M TOPSIOK B JKWIBIX I[OMEIIEHMAX M MECTAaX
o0Imero moib30BaHUS — OCYLIECTBIATH BIAXKHYIO YOOpPKY B 3aHMMaeMOH KHION
xoMHate (610Ke) He pexe 3-X pa3 B Heleqro. He 3acopsaTe TEpPUTOPUIO CTYyArOPOIKa

BBIOPOLIIEHHOH OprTeXHUKOH, crapoil mebeneo u T.aI. He BhIOpaceiBaTe Mycop H3

OKHa.
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MHHHCTEPCTBO 00pa3oBaHus 1 Hayku Poccutickoit desepauun
cbenepa:lbuoe rocyzapCTBEHHOE aBTOHOMHOE 06PB3OBBTCH1>HOC YUPEIKACHHE BBICIIErO oﬁpazoaamm

«CankT-TTeTepOyprekuii HalMoHaTbHbIH KCCIIE0BATEbCKUMA
YHUBEPCUTET HH(bOpMaI.IVlOHHI:IX TCXHOJTOI‘I/IFI, MEXaHUKU U ONTUKH
(Yuusepcurer U'TMO)

Ios0keHHEe 0 CTPYKTYPHOM MOAPAa3Ae/IeHuH

YHUBEPCUTET UTMO

HaumeHoBaHue npouecca: «YpaBleHue JOKYMEHTAlUEeR»

CMK-IICII-410-16

11.2.9. Conepxanue B OOUIEKUTHMA KOIIEK, cO00aK U APYTHX JKABOTHBIX
pasperuaeTcst TOJAbKO 110 IMCEMEHHOMY 3asBJICHUIO Ha UM JUPEKTOPa CTyATOPOAKa.

11.2.10. 3ampemeHo XpaHUTh B JKUJIOM IIOMELIEHWH B3pEIBYATHIC M JICTKO
BOCIUIAMEHSIOIIMECS, TOKCUYHBIE BEIIECTBA, BEJIOCUIIEIBI, AKKYMYISTOPEHI, IIMHBIL,
KOMIIPECCOPEI U T.II.

11.2.11. He HakiewBaTh Ha CTEHBl JKWIOM KOMHAaTHI M B MeCTaX OOIIEro
M0JIb30BaHUsA, KPOME CIEIUATBHO OTBEAEHHBIX ISl ATOM IEMM MeCT, OOBABIEHUS,
pacnucaHusl, KApTUHKA U T.IL

11.2.12. Crupats Oenbe, YUCTUTH OJEKAY U OOYBb TOJNBKO BHE JKHIIBIX
IIOMEIIIEHUH.

11.2.13. ObGecneuuTh IOCTYN B 3aHMMAEMYyIO JKUIYI0 KOMHATY TPEICTABUTEISIM
YHHUBEPCUTETA, IJIS BBIOTHEHUS HEOOXOJUMBIX PEMOHTHBIX paboT, ISl MPOBEPKH
cO0JIIOIeHHs] TTACIIOPTHOIO PEXKUMa, I KOHTPOJIS COONIOJICHNsT HACTOSIIUX [IpaBuit
BHYTPEHHEIO DACIIOpAZIKA, TEXHUKM O€30MacHOCTH U CAHUTAPHOTO COCTOSHIS
[IOMEIIIEHHU.

11.2.14. Tlpu BbIOBITHH U3 0OUIEXKUTHA O0JEee YeM Ha 3 CYTOK, a TaKkXKe BBIC3/IE
Ha KaHHUKYJIBl WIM NIPOM3BOJACTBEHHYIO IPAKTHKY, NPEayNpeKaaTs aIMHUHUCTPALUIO
CTYATOpO/IKa 3a JBa JHS 10 COOBITHSL

11.2.15. Ilpu BbIe3e U3 CTYAEHYECKOTO TOPOJKA 10 OKOHYAHWHU yueObl WU B
clly4ae OTYUCIEHMs CIaTh IIOMEIIEHUE U BECh IOJYUYECHHBIH B JIMYHOE IIOJIH30BaHUE

HMHBCHTaph B TAKOM )K€ COCTOSHHUHU, KaK U ITPU €T0 IMOJIYICHUHU, BBIIIJIATUTE CTOUMOCTD
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MunncTepeTBO 06pasoBanus 1 Hayku Poccuiickoit Denepauuu
enepanbHoe FOCYAPCTBEHHOE ABTOHOMHOE 0GPA30BATENbHOE YUPEKACHHE BLICUIETO o6pa303anuﬂ
«Cankr-TleTepOyprekuii HaMOHABHbIH HCCIIEI0BATEBCKIH
YHUBEPCUTET HH(OPMALIMOHHBIX TEXHOJIOTHH, MEXaHUKU W OTITHKKY
(Yuusepcuter UTMO)

IoJi05keHHe 0 CTPYKTYPHOM NoApa3aejeHuu

YHUBEPCUTET UTMO

HaumMeHoBaHuMe Tpoliecca: «YmpaBieHue JOKyMEHTALUEH»
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yTpadeHHOTO WHBEHTaps M CyMMy MaTepHalbHOro yuiepda MOMEIICHHAM HU
000pyIOBAHUIO.

11.3. OTBEeTCTBEHHOCTh Y HUBEPCHTETA

11.3.1. B ciyyae mpeabsBICHHUS MPOKUBAIOIIMM OOOCHOBAHHBIX IPETEH3UH K
KayecTBy  WUCIONHEHWSI  00s3aTeNbCTB  YHUBEPCUTETOM,  YHHBEPCHTET B
JBYXHEJIENBHBIA CPOK TPUBOJUT IIPEAOCTaBICHHbIE IOMEIIEHH (OKa3hIBAEMBIE
yCIYTH, BBIIOJHAEMbIE pPAOOTHI) B COCTOSHME, OTBEYAIOILEE COOTBETCTBYIOIIUM
TpeOOBaHUAM.

11.3.2. B ciiydae HEBO3MOXKHOCTHU BBIITOJIHEHU 1. 11.3.1. B yCTaHOBJIEHHBIN CPOK
VuuBepcuteT oOecrieumBaeT  IEpEeceNCHHEe IPOXKUBAIOIIETO B  IMOMEIICHHE,
OTBEYAIOIIEE COOTBETCTBYIOLINM YCIOBUIM.

11.3.3. YHuBepcuTeT 0CBOOOXKIAETCS OT OTBETCTBEHHOCTH 3a YaCTUYHOE HIIH
TI0JTHO€ HEUCIIONHEHUE 0043aTeNIBCTB, €CIIH 9TO HEHCIIONHEHHE SBUIIOCH PE3yIbTaTOM
OTCYTCTBUSI TOCOIO[PKETHOTO (DUHAHCHPOBAHMS YHUBEPCHUTETa Ha COJEp)KaHWUE
CTYZEHUECKOT0 FOpOJKa.

11.3.4.YHuBepcuTeT 0CBOOOXKIAETCSI OT OTBETCTBEHHOCTH 3a YAaCTUYHOE MWIIH
IIOJIHOE HEHCIIONHEHUE 00SI3aTeNbCTB, €CIU 3TO HEHUCIIONHEHUE SIBUIOCH CIEACTBUEM
COOBITHI Ype3BBIUAIHOTO XapaKkTepa, HaCTYIUICHUE KOTOPBIX Y HUBEPCUTET HE MOT HU
NpEIBUIETh, HU IPENOTBPATUT Pa3yMHBIMU MeToAaMu (popc-Makop).

11.4. OTBETCTBEHHOCTh MPOKUBAIOIIIET0

11.4.1. 3a HapymeHue HacTOAIMUX [IpaBMI BHYTPEHHETO pacropsiIka U yCIOBUIl

3aKJIIOYCHHOI'0 ):[or0130pa K IPpOXKUBAKOIIEMY  MOTYT OBITH TIPUMEHEHBI
Honacrocme @D.U.0. / Hoonuce Az Jlama
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MuH#iCcTepeTBO 06pa3oBaHus U Hayku Poccuiickoi Deepaunu
(enepanbHOe rocyaapCTBEHHOE aBTOHOMHOE 00pa30BaTeNbHOE YUPEHKACHHE BbICIIErO obpa3oBaHus
«CankT-TleTepGyprekiii HaMOHATBHBIH MCCIEI0BATEBCKHI
YHUBEPCUTET I/IH(I)OpMaLlPIOHHbIX TCXHOHOFHﬁ, MEXAHUKHU U ONITUKUAN
(Yuusepcurer U TMO)

YHUBEPCUTET UTMO
IToJi0:xeHHE O CTPYKTYPHOM IOApa3AeJI€HUH

HaumMeHoBaHue npolecca: «YIpaBleHue JOKyMeHTaluein
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AIMUHUCTPATUBHBIC MEPBHI.

11.4.2. Ilpu wapymernun m. 11.2.1.1. u 11.2.2.2. yHMBEpCHUTET HMECT IIPABO
pacToprayTh J[0roBop B OXHOCTOPOHHEM IOPSIKE, & MPOXKMBAIONIMA 00513aH BBIEXATh
13 OOIIESKHUTHUS B CPOK 3 CYTOK.

11.4.3. Ilpu cucrematudeckoil (6osee ABYX MECSIEB) HEOIIATE YCIYT COITIaCHO
JloroBopy HaiiMa  OJKWIBIX IIOMENIEHUII B CTyJeHYEeCKOM OOmeXuTur JloroBop
pacTopraercst Y HUBEPCUTETOM B OJHOCTOPOHHEM IOPAIKE. IIpOKUBAFOIIMI JIMIIACTCS
MeCTa B CTYIrOpOJKe U 0053aH BEIEXaTh U3 CTYATOPOJKA B 3X-IAHEBHBIN CPOK.

11.4.4. TIpoxuBarouuit MOXeT OBITh OTYHMCIEH U3 YHUBEPCUTETA IPUKA30M
peKTopa IO IpPEACTABICHUIO aJAMHHMCTPAILMM CTYATOpOJKa B Clydae CIEIYIOLIMX
Hapymenuii [IpaBus BHYTpEeHHEro pacrnopsiika u yciaoBui JloroBopa:

e 3aHapymenue mm. 11.2.1.1, 11.2.2.2, 11.2.2.3. nactosaumx [IpaBur;

® 33 YMBIIUICHHYIO I0PYY UMYIIECTBA CTYJEHYECKOTO TOPOJIKa;

e B Cly4ae YKIOHEHMs OT BO3MEILEHUS MaTepuUalbHOro yiuepoa,
IPHUYUHEHHOT'O 110 BUHE IIPO)KUBAIOLIETO;

® B CjydYae HENOralleHus 3aJ0/DKEHHOCTH II0 oIiate ycayr mo [loroBopy B
TeyeHue 1 Mecsla 1ocie NPUHATUASA PElIeHUs O JIUIIEHNN MecTa 3a HeOIIaTy yCiyT 1o
Jorosopy;

® 34 XYJIUTAaHCKUE [IEWCTBUS B CTYJCHYECKOM TOPOJIKE;

e aMopallbHOE NoBefeHue B CTyaropojke;

® YHIDKEHHE M OCKOPOJIEHHE COTPYIHUKOB YHUBEPCUTETA U CTYATOPOIKA;

® 33 CO3aHUC aHTHCAHUTAPHBIX yCHOBHﬁ.
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MHHHCTepCTBO 00pa3oBaHus 1 Hayku Poccuiickoit Desepauuy
(henepanbHoe rOCYAApCTBEHHOE ABTOHOMHOE 00pa30BaTe/bHOE YUPEKACHHE BBICILETO 00pa30BaHus
«Cankt-ITeTepByprekuii HaUMOHATBHBIH HCC/IE10BATEIbCKHUI
YHUBEPCUTET HH(OPMALIMOHHBIX TEXHOJIOTUH, MEXaHUKH U OTITHKAY
(Yuusepeurer MTMO)

YHUBEPCUTET UTMO
Iosi0keHHe 0 CTPYKTYPHOM MOJpa3aeieHHH

HaumeHoBaHue nporiecca: «YpasieHne J0KyMeHTaluen»

CMK-IICII-410-16

B ciiyyae BOCCTAHOBIICHHS B YHUBEPCUTET OOIIEKUTHE HE TIPEAOCTABIACTCA.

11.4.5. VHHBEpCHTET HMEET IIpaBO PACTOPTHYTH JIOroBop B OJHOCTOPOHHEM
Hopsifike B CiIydae CielylomuX HapymeHu# IlpaBui BHYTPEHHErO pacmopsika H
ycnosuii Jlorosopa:

e 3a mHapymenue mm. 11.2.2.2., 11.2.23. u 11.4.11 nacrosmmx IIpasur
BHYTPEHHET0 PACIOpsAAKa B CTYJAEHUECKOM IFOPOJIKE;

e 33 YMBIIUICHHYIO OPYY UMYILIECTBA CTYJEHYECKOIO TOPOJIKA,;

e B cCilyyae YKIOHEHHS OT BO3MEIIEHWsS MaTepHalbHOTO  ymepoa,
MPUYUHEHHOTO 110 BUHE IIPOKUBAIOILETO;

e 3a CO3JaHME AaHTHCAHWUTAPHBIX YyCIOBUH (B TOM uHCIe 3a HapyLIeHHe
m.11.2.9);

e mpu HapymeHuu 1. 11.2.1.1. HacTosmmx [IpaBun;

® B CIlyda€ HEOJHOKPATHOIO HAPYLIEHUS HHBIX (KPOME YKa3aHHBIX BBHIIIE)
MIyHKTOB paznena 11.2.

11.4.6. IIpu pactopxenun JloroBopa B cooTBeTcTBHM ¢ I. 11.4.5. HacToAmmx
IIpaBui, mpoxxuBaromuii 00s3aH BBIEXaTh M3 CTYATOpPOJKAa B CPOK 3 JHEH mocie
pacTopxeHus JloroBopa HaiimMa JKHIOTO TOMEIIEHHS B CTYACHUYECKOM OOIIEKUTHH.

11.4.7. locpouHoe pacTopskeHue JloroBopa He 0CBOOOKIAET IPOIKUBAIOLIETO OT
[IOTALIEHH 3aJ0/DKEHHOCTH NIEpel Y HUBEPCUTETOM.

11.4.8. IIpu mapymenuu 1. 11.2.1.3. wmm 11.2.1.4. npoxuBaromuii OmIa4uBaeT
YCIYTH 110 MCIIOJIB30BAHUIO JKUJIOTO MOMEIEHHs Ha CaMOBOJIBHO 3aHSTHIX MECTax I0

pacucHKaM, yCTaHOBJICHHBIM U1 BPEMEHHO MIPOKUBAOIIKUX B CTYICHYECKOM rOPOJIKE.
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MuHKCTepeTBO 06pasoBanus U Hayku Poccuiickoit denepaunu
d)euepanbuoe roCyAapCTBEHHOE ABTOHOMHOE 06pﬂ3OBaT€ﬂbHOC yupexKaeHne BBICILIErO oﬁpmosamm
«CankT-TleTepOyprekuit HalMOHANBbHbIN KCCIIE10BATeIbCKHUM
YHUBEPCUTET I/IH(bOpMaLlI/]OHHle TeXHOHOFHﬁ, MEXaHHUKU U ONTUKUN
(Yuusepcurer U'TMO)

IToJi0skeHHe O CTPYKTYPHOM MOApa3ae/IeHHH

YHUBEPCUTET UTMO

HaumeHoBaHue npouecca: <<anaBneHne ﬂOKyMCHTauMeﬁ))

CMK-IICII-410-16

11.4.9. Tlpu napymenuu . 11.2.1.4. mposKUBarOIIMA OIJIaYUBacT MPOKUBAHKE
MOCTOPOHHUX JIUII TI0 PACIEHKAM, YCTAHOBJIEHHBIM /Ul BPEMEHHO IPOXKMBAIOIIUX B
CTYJIEHYECKOM TOPOJIKE.

11.4.10. MarepuanbHelii yriep0d, NPUUYMHEHHBIH CTyJEHUYECKOMY TOPOIKY IIO
BHHE TPOKUBAIOIETr0, MOXKET OBITh B3BICKAH C MPOYKUBAIOIIErO Uepe3 Cya B
YCTaHOBJICHHOM 3aKOHOJATENbCTBOM MOPSIKE.

11.4.11. JleifcTBusA, mOBIEKIINE 3a COOOH HEKOPPEKTHYIO pabOTy CHCTEMBI
M0’KapHOH CUTHAIU3ALUU U I0KapOTYLIEHUS!.

11.4.12. B cmay4yae BO3HMKHOBEHHsS CIIOPOB U JKalo0 TPOXKMBAIOIIETO Ha
JEeWCTBUA  aJMHUHHCTPALMM  CTYyJEHYECKOTO TOpOJKAa OHHM  pacCMaTpUBAIOTCS
aJIMHUHHUCTpalMell YHUBEPCUTETA B IPUCYTCTBUHU MTPOKUBAIOIIETO.

12.  IIPABMJIA IPOBEJEHUSA KYJBTYPHO-MACCOBBIX,
CIIOPTUBHBIX U IPYTUX MEPOIIPUSITUM 11O OPT AHU3 AN
KYJIbTYPHOTI'O OTAbIXA YUAIIIUXCSA

12.1. Tlpu mpoBeleHHH MEpPONPHUATHH 0 OpraHU3alMU KyJIBTYPHOTO J0Cyra
y4aluxcs — OpraHu3atop  (CTyAEeHYecKdHil COBET  CTyArOopojika, OTAed IO
BOCIIMTATENbHOM paboTe ¢ MHOTOPOAHMMH CTYIEHTaMH CTYITrOpOJKa, JeKaHaT
dakynbrera, Kadenpa, rpynna CTyAE€HTOB W T.I.) Ha3Ha4aeT OTBETCTBEHHOTO IO
COITIACOBAHHUIO C JUPEKTOPOM CTYJEHUYECKOTO TOPOIKA.

12.2. OTBETCTBEHHBIH 3a MPOBEIECHUE MEPOTIPUATHSI JODKEH HEe MeHee 4eM 3a 7
JHEH coryiacoBaTh IOPSOOK IPOBEAEHUS] MEpOIpPUATHS, CIHUCOK AEKYPHBIX U

IIOMCIICHHUE IJIS1 CTO IIPOBCACHNUS C JUPECKTOPOM CTYArOpOaKa UJIU €TI0 3aMECTUTEIIEM.
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MunuctepcTso obpasoanus 1 Hayku Pocculickol ®enepaiii
cbeuepanbﬂoe roCynapCTBCHHOC aBTOHOMHOE o6pa308aTeanoe YUYPEKACHHE BBICLIETO o6pa303aum
o «Cankt-ITeTep6ypreKuil HaUMOHANBHBIN UCCIIE0BATEBCKUIA
:" ) YHUBEPCUTET UH(POPMALIIOHHBIX TEXHONOTUMA, MEXaHHKH U OIITHKI)
) (Yuausepcurer ©”TMO)

IoJioskeHHne 0 CTPYKTYPHOM NOAPa3AeIeHHH

YHUBEPCUTET UTMO

HaumMeHoBanue mpoiiecca; «Y npaBieHnue JOKyMEHTalden»

CMK-IICII-410-16

12.3. Tlpu npoBedeHHHM KyJIBTypHO-MacCOBBIX, CIOPTHUBHBIX M Jpyrux
MEpOTIPUATHIA C YYacTHEM UL, HE MPOXKHMBAIOUIMX B CTYACHYSCKOM TIOPOJKE,
OTBETCTBEHHBIN 32 IPOBEACHHE MEPONPUATHA JOJDKEH COIIacoBarh € IUPEKTOPOM
CTY/ICHYECKOTO TOPOJKA MU €TI0 3aMECTUTEIEM MOPAIOK MPOXOXKICHUS Yepe3 BaxTy
YYaCTHUKOB MEPONPHUATHS.

12.4. Tlpu UpOBEACHUHM MEpONPUATHS OTBETCTBEHHBIH 00s#3aH 00eCIeYnTh
COOIIONIEHHE TOpSAAKA W JUCUMIUIAHEL,  HpHUBIEKas B HEOOXOMMMBIX CIIy4asx

JeKYPHBIX 1 OXPaHHUKOB.

JIUCT COI'VIACOBAHMA

Jl0IKHOCTB IMognuck 400
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MHuHHCTEpCTBO 06pasoBanus 1 Haykn Poccuiickoit desiepaniiu
(hesiepanbHOe rocyapcTBEHHOE aBTOHOMHOE 00pa3oBaTe/ibHOE YHPEKACHHE BbICLICTO oOpa3oBaHHs
«CankTt-TTeTepGyprekuii HaLMOHANbHBIN HCCNIEN0BATEIECKUM
YHHBEPCUTET HHYOPMALIMOHHBIX TEXHOIOTHM, MEXaHUKH ¥ ONTHKIY
(Yuusepcurer M TMO)

YHUBEPCUTET UTMO
ITo0keHHMe O CTPYKTYPHOM MOJApa3ie/leHuH

HaumeHoBaHue rnpouecca: «VnpaBneHue ﬂOKyMeHTaHHCﬁ»

CMK-IICII-410-16

JIVCT YYETA U3BMEHEHUM

Kasaplif aucT maHHOro IlonmoskeHHsi MMeeT CKBO3HYIO Hymepanuio. llepen
HOMEPOM CTPaHMIBl yKa3aHa JaTa BEPCHHU, HAa KOTOPYIO M3/aHa JaHHas CTpaHHIA
(Bepcusi ... om ......).

KoppekTypa TekcTa (4acTu TeKCTa) Jiro00i U3 CTpaHUI OCYHIECTBISETCS TOIBKO
myTeM 3aMeHbl Bcel cTpaHuibl. COOTBETCTBEHHO M3MEHAETCSA W JlaTa BEpCHH. Eciu
IpY BHECCHWH H3MEHEHHUs J00aBIAIOTCS CTPAHHIBI, TO OHM HYMEPYIOTCS HOMEPOM
3aMeHseMoii cTpaHuIsl ¢ OyKBEHHBIM HHAekcom "a", "0" m T.A. MO andaBury.
MHbopmammst 0 KOPPEKType (3aMeHe IMCTOB) BHOCHTCS B TaOmuily y4yeTa HU3MEHEHUH.
JlaTa oCIeHEeN BEPCUH XapaKTEPU3y€eT COBPEMEHHOCTD BCET0 JIOKYMEHTA.

Ipu BHeceHUU Gosiee 3-X M3MEHEHHH B TaOIHMILy, BBIIYCKACTCA HOBBIH TOKYMEHT
¢ nossinreHnem Bepeu (1.0 Ha 2.0, 2.0 Ha 3.0 ¥ T.11.).

TABJIMLIA YYETA U3MEHEHUA

ara Ne 1 1ata JOKYyMEHTa, arta
A o HEEAL ’ A [Toanuce
Crp. nocjenHen pernamMeHTUpPYIOLIEro BHECEHUSs ——
BEPCUH BHECEHHE U3MEHEHN W3MEHEeHHi
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